Aavmunucrpanus KpacHOOKTAOPBLCKOro ceibCKOro mocejieHus
YeprakcKOro MyHMIMNAJIBHOTO0 pailioHa OMcKoi 001acTH

IHHOCTAHOBJIEHUE

19 tpeBpans 2024 rog, Ne 16-n
c. KpacHblin OKTa6pb, Yepnakckuii paiioH, OMckas 061acTb

OO0 yTBepkI1eHUH aAMUHUCTPATHBHOIO PErJIaMeHTa MPeJ0CTABJICHUS
MYHHIUIAJBHON yeJayru « Boigaua cnpaBok
00 HCIO0/Ib30BAHMY IEYHOI'0 OTOIJICHUSI, FA30BOr0 OTONJICHUS»

B cooTBeTcTBMU C (hefiepasibHbIM 3aKOHOM OT 6 0KTA6pa 2003 roga Ne 131-
®3 «O6 06WMX NpuHUMMNaxX opraHM3aumm MECTHOr0 CamoyrnpaB/ieHUs B
Poccuiickoin Pegepaunny, degepasnbHbiM 3aKoOHOM OT 27 nong 2010 roga Ne 210-
®3 «O6 opraHu3aumm nNpegocTaBfieHNss TOCYAAPCTBEHHbLIX W MYHULMNAIbHbIX
ycnyr», YctaBom KpacHOOKTAOPLCKOro CefnbCKOro rnoceneHns Yepnakckoro
MYHULMNANbHOI 0 paioHa OmcKoit obnacTu, AQMUHMCTpaums
KpacHOOKTA6pbLCKOro CenbCKOro noceneHns

MOCTAHOBIJIAET:

1.  YTBepauTb  aAMUHWCTPATVBHbIA  pernameHT  MNpefocTaB/ieHUs
MYHULUMNaNBHOW  ycnyrn  «Bblgaya cnpaBok 06 UCMO/Ib30BaHMM  NEYHOro
OTOM/IEHNS, Tra30BOr0 OTOM/IEHMS» COMMIaCHO MPWIOXEHMIO K  HaCTOsLLEMY
MOCTAHOB/EHMIO.

2. HacTosilee nocTaHOBNEHME NOANEXUT ONYBINKOBaHNSA B COOTBETCTBUN C
YctaBoM  KpaCHOOKTAOGPLCKOTO  CefbCKOro  rnoceneHuss  Yepnakckoro
MYHULMNaNbHOro panoHa OMCKOI 06n1acTu.

3. Hactosulee nocTtaHOB/IEHNe BCTYMaeT B CUY MOC/e ero ouLmanbHOro
ony6nmkoBaHus (06HapoA0BaHMS).

4. KOHTPO/Ib UCMOTHEHMS HACTOSILLErO MOCTAHOB/IEHNS OCTaB/AKO 3a COOOIA.

"naBa KpaCHOOKTA6pPLCKOro
CeNbCKOro rnocesneHuns C.A. CaxHo
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[MpunoxeHune K

[locTaHOB/IEHUIO agMUHUCTpaLnn
KpacHOOKTAGPLCKOro CeNbCKOro
noceneHus ot 19.02.2024 Ne 16-n

AJIMMHHMCTPATUBHBIN perjaaMeHT
NPeI0CTABJICHUA MYHHMIMIIAJIBHOM yeayru «Beigaya cpaBok 00
HCIO0JIb30BAHUH NIEYHOI'0 OTOIICHHS, FA30BOI0 OTOIJICHUSD)

1.0011ue moJ10KeHus

1.1. AAMVWHUCTPATUBHBIA pernameHT npeaocTaBneHNs MYHULMNaNbHOW
ycnyrn «Bblgaya cnpaBoK 00 WCMOMNb30BAHUM MEYHOro OTOMJIEHWSA, ra3oBoro
oTonneHus» (manee - AOMWHUCTPATUBHBIA pernamMeHT) paspabotaH B LensX
MOBbILEHNA KayecTBa MpPefoCTaBNeHUs MYHUUUNANbHON YCNyru, Co3AaHus
KOM(YOPTHbIX YCNOBUWA AN (PU3NYECKMX W HOPUAUYECKUX NUL, W onpegenset
nocnefoBaTe/lbHOCTb WM CPOKM  AeNCTBUMA  (aAMUHUCTPATUBHbLIE NPOLEAYPbI)
ALMuHUCTPaum  KpacHOOKTAOPLCKOro  CeflbCKOro  MocesieHns  Yepnakckoro
MYHULMNaIbHOr0 paioHa OMCKOI 061acTu 1 ee AOIKHOCTHbIX JINLL.

1.2. Kpyr 3asBuTenei

3a  MofMyyeHMem  MYHUUMMNIbHOW  yCiyrm — MOryT — 00paTuTbCH
3aMHTepPecoBaHHbIe (PM3MYECKMNEe U IOpUANYECKUe vua 60 UX YNOTHOMOYEHHbIE
npescraBuTeny, [OeWCTBYHOLWME B CWAY  MOMIHOMOYMA, OCHOBAHHBLIX Ha
[OBEPEHHOCTM UM NHBIX 3aKOHHbIX OCHOBAHWAX (Jasiee - 3aaBUTeNn).

1.3. TpeboBaHMsi K MNOPAAKY WHHOPMUPOBAHNA O MNpeaocTaB/ieHNN
MYHULMNANIbHON YCyTK

1.3.1. Topagok nonyyeHWs WHQoOpmMaLMK 3asaBUTENAMU MO BONpocam
NpefocTaBNeHNss  MYHUUMNANbHOW  YCyrM W YCNyr, KOTOpble  SABMSKOTCA
Heob6Xo4MMbIMU 1 0653aTe/IbHBIMU ANS NPefoCTaBeHNS MyHULMNAIbHOA YCyTi,
CBefeHWA 0 Xofe nNpeaocTaB/ieHMs YKasaHHbIX YClyr, B TOM 4uC/e Ha
ouumasbHOM caiTe, a Takke Ha EAMHOM mMopTasie rocyfapCTBEHHbIX U
MyHUUMNaNbHbIX — yenyr  (pyHKumin) w1 T[lopTane  rocyAapCTBEHHbIX U
MyHUUMNaNbHbIX yYenyr (hyHKumin) OMCKoin 0bnacTw.

1.3.2. VHdopmaumo no BonpocaMm MpeaocTaBneHns MYHULMNaNbHOWA
YCNYrn W YCNyr, KOTOpble SBNAKOTCA HEobXoAMMbIMKM W 06sA3aTe/IbHbIMU A1
NpesocTaBNeHNs MYHULMNaNbHOW YCNyru, CBEAEeHWA O XOLe MpefoCcTaB/eHNs
YKa3aHHbIX YC/yr, B TOM 4uC/e Ha ouuManbHOM calite, a Takke Ha EavHOM
nopTasie roCyfapCTBEHHbIX W MyHUUMNaNbHbLIX Yycnyr (yHkumi) (oanee —
EovHblidi nopTtan) wu MopTane rocyfapCTBEHHbIX W MYHULMNaIbHBIX YCyr
(hyHKUMin) OMckor obnacTu (fanee — PervoHanbHbI NOpTan) MOXKHO MOSY4YUTh B
agMuHuUcTpaumm  KpacHOOKTAOPLCKOro  CeflbCKOro  noceneHns  Yepriakckoro
MYHULMNaNbHOro panoHa OMCKOIM 06/1acTV Yepes Yrno/THOMOYEHHbIA OpraH:

B YCTHOI (hopmMe Npu IMYHOM 06paLLeHnN;

C UCMNO/b30BaHMEM TenehOHHOM CBA3M;



B (bopme 3M1EeKTPOHHOr0 AOKYMeHTa NOCPeACTBOM HanpaBieHWUs Ha agpec
3/IEKTPOHHOMN NOYTHI;

MO MUCbMEHHbIM 0OpaLLLEHNAM.

1.3.3. B MHOT O(PYHKLMOHA/IbHOM LIeHTpe npefocTaBneHns
FOCYAapPCTBEHHbIX WM MyHULMNaNbHLIX ycnyr Yepnakckoro parioHa OMCKOM
obnactu (nanee - M®LL):

MpU IMYHOM 0BpaLLEHNN.

NHpopmaumsa 0 MeCTOHaxoXaeHun W rpadmke paboTbl, CrpPaBOYHbIX
TenegoHax, ouumanbHbIX caMTax M®L| npefocTtaBneHns rocyaapCTBEHHbIX W
MyHULUMNaNbHBLIX ycnyr OMCKOM 0651acTy pasmeLlatoTcst Ha EfuMHOM nopTane
MHOMOYHKUMOHaIbHLIX ~ LEHTPOB  MpPefoCTaB/eHUs  rOCYAAapCTBEHHBbIX U
MYHULMMAIbHbIX ycnyr OmCKoM obnactu B NH(OPMaLMOHHO-
TeNeKOMMYHUKALMOHHO ceTu «HTepHeT» - https://www.gosuslugi.ru/r/omsk.

1.3.4. TlocpeAcTBOM  pasmeLleHUs MH(oOpMauMnm Ha  ouumManbHOM
MHTEepHeT-calTe agMuMHUCTpaumMn KpacHOOKTSOPLCKOro CenbCKOro mnoceneHus
Uepnakckoro MyHuuUmnanbHoro paioHa OMCKO 0651acTu, agpec opuumManbHOro
cawra http://krokt.cherl.omskportal.ru.

1.3.5. TlocpeacTBoM pasMelleHnss MHpopMaumMm B MHOPMaLMOHHO-
TEIEKOMMYHUKAUMOHHOW  ceTn  «HTepHeT» Ha EguHOM noptane un (M)
PernoHanbHoM noptane - https://www.gosuslugi.ru/new (ganee - EAWHBLIA 1
PernoHanbHbIi nopTan).

Ha EguMHOM 1 PervoHanbHOM nopTasie  pasMellaeTca  cnepytollas
NH(opMaLma:

1)  ucuepnbiBalOWMin  MNepevyeHb  JOKYMEHTOB, HeoOXOAUMbIX  Ans
NpefocTaBNeHNs  MYyHUUMNANbHOM  ycnyrn, TpeboBaHMS K OIOPMIEHMIO
yKa3aHHbIX [JOKYMEHTOB, a TaKXe MepeyeHb [JOKYMEHTOB, KOTOpble 3asBUTESb
Brpase NpeACTaBUTb M0 COOCTBEHHON NHULMATUBE;

2) Kpyr 3asBuTene;

3) CpOK NpefocTaBeHNs MyHULMNANbHOW YCNYTn;

4) pe3ynbTarbl NPeAOCTaBAEHMS MYHULUMNAIbHON  yCiyrn, nopsgok
NPeACTaBNeHNst  [OKYMEHTa, SBNAIOWErocs pesynbTatoM  NpefocTaB/ieHuns
MYHULMMANIbHOR YCNyTK;

5) pa3Mep rocyAapCTBEHHOM MOLUIUHBI, B3UMaemon 3a MpeaocTaBneHve
MYHULMMNANbHOR YCNyTK;

6) MCYepnbIBaOLWLMIA NepevyeHb OCHOBaHWA NS NPUOCTAHOBMIEHWUSA WK
oTKasa
B MpefoCTaBNeHn MyHUUMNANbHOW YCNYTU;

7) O npaBe 3asBMTENA Ha pAocyfnebHoe (BHecyaebHoe) o6)kanosaHue
[encTBuin  (6e30eiCTBUA) M pelleHnid, MPUHATBLIX (OCYLLECTBNAEMbIX) B XOAe
npesocTaBNeHNs MyHULMNAIbHOR YCyru;

8) dopmbl 3aaBneHUn (yBeOAOMMIEHWUIA, COOOLLEHWNIA), UCMONb3YeMble MNPU
npesocTaBieHN MyHULMNNbHOR YCyri.

NHpopmauma Ha EanHoM v PervoHasibHOM mnopTasie O Mopsaake M Cpokax
npefocTaBNeHNss  MYyHUUMNASIbHOM  yCNyrM  Ha  OCHOBAHWW  CBEAEHWMN,
cogepxawmuxcs B hefeparbHOM rocyaapCTBEHHONW WH(OPMAaLMOHHON CcucTeme



«PefepasibHbIA PEecTp rocyfapCTBEHHbIX Y MyHULMNANbHBLIX YCAYr ((DYHKLMA)»,
PErVOHa/IbHOM  rOCYAapCTBEHHOW  MH(OPMaUMOHHON  cucTeme  «PeecTp
rocyfapCTBeHHbIX ycnyr (pyHkumid) OMCKO 06nacTu», nNpeaocTaBnseTcs
3a9BUTE/O GecnnaTHo.

JocTyn K vHopMauum O Cpokax U MOpsfKe NPefoCTaB/IEHUS YCYru
OCYLLECTB/NIAETCA 6€3 BbIMOIHEHNA 3aABUTENIEM KaKWUX-MO0 TpeboBaHWiA, B TOM
yuncne 6e3 1CMosb30BaHNA MPOrpaMMHOro obecrneyveHus, yCcTaHOBKa KOTOPOro Ha
TEXHUYECKME CPeAcTBa 3asaBUTENs TPebyeT 3aK/IYeHUs JINLEH3VOHHOTO Wau
MHOrO cornaweHus ¢ npaeoobnafgaresieM MPOrpamMMHOro  obecreyeHus,
npesycMaTpuBatoLLero B3WMaHWe natbl, PerucTpaumio WM  aBTopU3auuio
3a9BUTENSA WY NPeAOCTaB/IEHNE UM NEPCOHANIbHbIX [AaHHbIX.

1.3.6. llocpeactsom  pasMewieHUss  WMHMOPMALMOHHBLIX  CTEHAOB B
YMO/IHOMOYEHHOM OpraHe.

KOHCybTMpoBaHWe No Bornpocam npefocTaBeHNs MyHULMMNAIbHOR YCyru
OCyLLIeCTBNsieTCS BecnnaTHo.

Cneumannct,  OCYLLECTBASAIOWMNA  KOHCYNbTUpoBaHWe  (MOCPeACTBOM
TeneoHa MM NIMYHO) MO BOMPOCaM MPeAoCTaBNEHUSs MYHULMNaNbHOW YCNyru,
LO/MKEH KOPPEKTHO M BHUMATE/IbHO OTHOCUTLCA K 3asABUTENAM.

[Mpn KOHCYNbTUPOBAHUM MO TefehoHy CneumanncT LO/MKEeH Ha3BaTb CBOKO
(hamMunno, UMA U OTYECTBO, AO/DKHOCTb, & 3aTeM B BEX/IMBOW (hOpMe YETKO
noApobHO  MNpoMH(OPMMPOBaTb  06paTMBLUEroCA MO MHTEPECYHLMM  ero
BOMpocam.

Ecnn cneumannct He MOXET OTBETUTb HA BOMPOC CamMOCTOATENIbHO, 160
MOAroTOBKa OTBETA TPeOyeT NPOAO/HKUTENIbHOIO BPEMEHU, OH MOXET NPEeAsIOXUTb
obpaTtuBLLEMYCA 006pPaTUTLCA MUCbMEHHO, MB60 Ha3HauYUTbL ApYyroe yAobHoe ANs
3aMHTEPecOBaHHOr 0 MLa BpPeMs 4715 NoyYeHUs NHDopMaLun.

PekomMeHAyemoe Bpems 4ns Tene)OHHOro pasrosopa — He 6onee 10 MUHYT,
JMYHOT 0 YCTHOr0 MHOPMUPOBaHNA — He 6osiee 20 MUHYT.

NHanBunagyanbHoe NMCbMeHHOe UHgopMmUpoBaHue (Mo 31eKTPOHHON MoYTe)
OCYLLECTB/IAETCA MyTeM HanpaB/ieHWs 3/1eKTPOHHOro nucbMa Ha  afpec
3NIEKTPOHHON MOYTbl 3aaBUTENs W [O/MKHO cojepXaTb YeTKM OTBET Ha
nocTaB/ieHHbIe BOMPOChI.

NHamBMAayanbHOe  MUCbMEHHOe NHopMmmpoBaHne (MO MouTe)
OCYLLECTB/IAETCA MYTEM Hanpas/ieHWs NMUCbMa Ha MOYTOBbLIA afpec 3asaBUTENs U
[0/HKHO CofepyKaTb YETKWNIA OTBET Ha NOCTaB/1eHHbIE BONPOCHI.

1.3.7. Tlopsgok, d¢opma, MeCTO pasMelleHMs W Ccrnocobbl MNony4veHus
CNpPaBOYHOM MHQOpMaLMK, B TOM YMC/e Ha CTeHAaxX B MecTax MpefoCcTaB/eHus
MYHULMNIBHOA  YCYTM W YCNYr, KOTOpble SBAAKOTCA HEOOXOAUMbIMK U
06s13aTeNIbHbIMK AN5 NPeAoCTaBNeHNA MyHULMNAIbLHOW ycnyrin, u 8 ML,

Ha MH(OopMaUmMoHHbIX CTeHAax B MecTe MpeaocTaB/eHns MyHULMNaIbHOW
YCNyrn, a Takke B CeTU WHTepHET Ha ojuuMasbHOM caiTe pasMeLLatoTcs
crepyroLie NHhopMauroHHbIE MaTepuasbl:

- afpec, Homepa TenehoHOB U (hakca, rpadnk paboTbl, afpec 3EKTPOHHOM
MoyTbl  agMWHUCTPaUUK, &  TakKkKe  CTPYKTYPHOro  nogpasfeneHus,
HenocpeLCTBEHHO NPeAOCTaB/IALEro MyHULMNAbHYIO YCNYTY;



- rpauK fIMYHOrO Mpuema rnaBoi afMUHUCTPALUMK, ero 3aMecTUTeNsMU,
[AO/MKHOCTHBIMM NINLAMU aAMVHUCTPaUun, cneunanmnctammn, OTBETCTBEHHbIMM 3a
npesocTaBfieHe MyHULMNaNbHOR YCNYIu;

- HOMep KabuHeTa, B KOTOPOM MpPefoCTaBNAeTCA MyHUUMNaIbHAA YCyra,
(hammnnM, UMeHa, OTYecTBa M AO/MKHOCTM CMELMaInCToB, Y4yacTBYHOLWMX B
npefocTaBNeHN MyHUUUNNbHOW YCNYTU;

- CBe[leHVs 0 NPeAOoCTaBAeMO MyHULMNAIbHOW YCNYTE;

- MepeyveHb [OKYMEHTOB, KOTOpble 3afBUTeNb [LO/MDKEH MpeLcTaBUTbL AN
npefocTaBneHns MyHULMNAbHOW YCNYTU;

- 06pasLbl 3anoNHeHNA JOKYMEHTOB;

- NepevyeHb OCHOBaHWMA AN OTKasa B MpuUeMe  [OKYMEHTOB,
MPMOCTaHOB/EHMS 1 OTKa3a B NPeLOCTaBeHN MYHULMNANILHON YCNyru;

- WU3BfIEYEHUA U3 aAMUHUCTPATUBHOIO pernameHTa, periaMeHTupyroLme
npefocTaB/eHe MyHULUUNANbHOW YCNYrK, B TOM YKC/e CTaH4apT npeaocTaB/ieHns
MYHULMNIBHOW  YCNYrK, MOpsAoK, COCTaB, MNOC/MeA0BaTeNlbHOCTb U CPOKK
BbINO/IHEHUSA aAMUHUCTPATMBHbLIX Mpoueayp (aencTeunii), TpeboBaHUA K MOPAAKY
MX BbIMO/HEHNSA, B TOM 4WCNe OCOOGEHHOCTW BbIMOSHEHUA aAMUHUCTPATMBHbIX
npoueanyp (AeACTBUIA) B 3NIEKTPOHHON opme.

Mpn M3MEHeHWM YCMOBUIA U MOpsAKa MPeaoCTaBleHnst MYHULMNAIbHOW
yCnyru, NHopmauma 06 M3MeHeHMAX LO/KHa ObITb pa3MellleHa Ha CTeHAaxX U Ha
ohmLMabHOM cainTe agMUHUCTPaL MU KpacHOOKTABPLCKOr0 CENbCKOro MnoceneHuns
Uepnakckoro MyHmumnasbHoro paioHa Omckon o6nacTu.

TekcT MmaTepuanoB, pasMeLlaeMblX Ha CTeHAax, AO/MKeH ObITb HameyartaH
YA0OHbLIM N5 YTEHUS LWIPUDTOM, OCHOBHblE MOMEHTbLI 1 Hanbonee BaXKHble MecTa
BblZ€/NEHbI.

MHMDOPMaLMOHHBIA  CTEHA, cogepXawmnin  MHopMaumio 0  npoueaype
npefocTaBneHNs MyHULMNATbHOW YCNYTK, pasMeLLaeTcs B Xo/i1e agMUHUCTpaLun.

Ha oduumanbHOM caiiTe MHGopmaums pasmellaeTcd B pasfene,
NpeayCMOTPEHHOM N5 pa3MeLLeHNs MHPOPMAaLMN O MyHULMNAbHBIX YCyrax.

WHpopmaums o Hanvumy cBefeHnidi 0 NpefocTaBieHUn MyHULMNaIbHOW
ycnyrn B hegepasibHbIX U PervoHasibHbIX rocyAapCTBEHHbIX MH(OPMaLMOHHBIX
cucTemMax pasMellaeTcs Ha ogmuMasbHOM caiiTe U CTeHAaxX agMUHUCTpaLun
KpaCHOOKTABPLCKOro  CenbCKOro roceneHmst Yepnakckoro MyHULMNaAbHOrO
paitoHa OMCKoM 06nacTu.

2. CTanaapT npeaocTaBjieHUs] MyHUIIUNIAJBHOM YCJIYyTH

2.1. HauvmeHOoBaHMe MyHMUMNANbHOW Yycnyru: “"Bblgaya cripaBokK 06
MNCMNONb30BaHNMN NEYHOro OTOMEHUS, ra30Boro OTonaeHna".

2.2. HanmeHoBaHMe opraHa, NpegocTaB/AoLWLero MyHULNNaN6HY YCayry:
AaMuHUCTpaumns KpaCHOOKTAOPLCKOro Ce/lbCKOro nocesieHuns.

2.3. Pe3ynbTaT NpefocTaBieHnst MyHULMNaIbHOR YCNYri:

- npepoctaenieHne (O0TKa3 B MpefoCTaB/IeHMM) 3asBUTENO CNpaBoK 06
MCMNOMNb30BaHUN NEYHOr0 OTOM/IEHUA, Fa30BOr0 OTOMN/IEHNS.

2.4. CpoK MCNOMHEHMSt MyHULMNaNbHOR yenyrn 10 KaneHaapHbIX AHEN.



2.5. AIMMHMCTpaums obecrnevnmBaeT pasMeLLeHME M aKTyann3aLnio rnepeyHs
HOPMaTUBHbIX NnpaBoBbIX aKTOB, PErynnpyroLmx npeaocTasneHne
MYHULUMNIBHOW  yCyrn, Ha CBOEM O(uMUMaIbHOM caliTe, a Takke B
COOTBETCTBYIOLLEM pasfene (efepanbHOro peecTpa.

2.6. [lepeyeHb [JOKYMEHTOB, HeEOOXOAMMbIX 41  MNPeAoCcTaB/ieHUs
MYHULMNANbHONA YCyTrn

2.6.1. CamoCTOATENBLHO 3a9BUTENb NPECTaBNAET CnefyloLe JOKYMEHTbI:

NMACbMEHHOE 3asB/ieHNe O MpefoCTaB/ieHUM CrpaBoOK 06 MCMO/b30BaHUM
MeyHOro OTOM/IEHWUS, ra30BOr0 OTOM/IEHNA MO (POPMEe COrlaCHO MPUMIOXEHUIO K
HaCTOALLEMY PErNIAMEHTY;

npaBOyCTaHaBNMBalOWME [OKYMEHTbl Ha >XWI0e MOMeLeHMe, npaBo
COOGCTBEHHOCTM Ha KOTOPOE He 3aperncTpmposBaHo B EMPH;

[OKYMEHT, NOATBEPXKAAOLLMIA PErUCTPALIMIO MO MECTY XXUTENbCTBE;

ANA NPefoCcTaB/eHNs MYHUUMNASIbHOW YCNYrn 3asBuTeNb MpeLbsaBiseT
[OKYMEHT, YA0CTOBEPSIOLLMIA IMYHOCT;

NnpeacTaBuUTENb 3adaBUTENA NPeACTaBseT:

- BOKYMEHT, YA0CTOBEPAIOLLMIA NINYHOCTb;

- JOKYMEHT, NOATBEPXAAOLLMIA NOSTHOMOUYMA Ha ObpaLleHre C 3asB/IeHNEM
0 npefocTaBNeHN MYHUUMNANbHOA ycnyrn (MOAMMHHUK MO0 HOoTapuaibHO
3aBEPEHHYIO KOIMKIO).

[ OKYMeHTbI, NpeaocTaBnsemMble 3aaBUTENIEM WKW ero A0BEPEHHbIM /INLIOM,
[0/MKHbI COOTBETCTBOBATb C/IeAYHOLWMUM TPeboBaHMAM:

- MOIHOMOYMS MNpeacTaBuUTeNs OgOopM/IEHbI B YCTAHOB/IEHHOM 3aKOHOM
NopsAKe;

- TeKCTbl JOKYMEHTOB HarnuncaHbl pa3bopumnBo;

- (haMunng, UMs 1 OTHECTBO 3adBUTENS, afpec MecTa XXUTeNbCTBa, TenedoH
(ecnu ecTb) HanMcaHbl NOMHOCTLIO;

- B 3adB/IEHUN HET MOAYUCTOK, MNPUMNCOK, 3a4YepPKHYTbIX C/MI0B U UHbIX
HeoroBOPeHHbIX NCMPaB/IEHWIA;

- LOKYMEHTbI He UCMOMHEHbI KapaHaaLlom;

- [OKYMEHTbl HE WMENT Cepbe3HbIX MOBPEXAEHWUA, Hannune KOTOPbIX
[0MYyCKaeT MHOr03Ha4HOCTb MCTO/IKOBAHUA COLEP>KaHWA.

2.6.2. TllepeyeHb [OKYMEHTOB (CBeAeHWI), KOTOpble agMUHUCTPaLMS
3anpallnBaeT CaMOCTOATENBLHO B nopaake Me>XBeJOMCTBEHHOI 0
MH(OPMaLMOHHOI0 B3aMMOJENCTBUS M KOTOPble 3asBUTE/b BrpaBe NPeAcTaBUTb
Mo CO6CTBEHHOW UHULMATUBE:

- TeXHWYecKMin nnaH (nacmopTt) >KWAOro MOMEWEeHNs B  OpraHax
TEXHUYEeCKOI nHBeHTapu3auun (BTW);

- BbIMMCKY 0 NpaBax Ha »Xnnoe nomewleHne n3 EI'PH B opraHax PocpeecTpa.

2.6.3. B uensx npegoctaBneHUss MyHULUMNANbHOW YCNYrn YCTaHOBNEHWE
NMYHOCTN  3asBUTENE MOXET OCYLLECTBNATLCA B XOAE€ JIMYHOIO npuema
MoCpPesCTBOM MNpeAbsABAeHMs MacnopTa rpaxaaHuHa Poccuiickoin ®degepaumm
M0 MHOT0 [OKYMEHTa, YAOCTOBEPAOLWEr0 JIMYHOCTb, B COOTBETCTBUU C
3aKOHOAaTeNnbCTBOM Poccuiickoin defepauun UM Npu HaIMUUKA  TEXHUYECKOM
BO3MOXHOCTWM  MOCPEACTBOM  WUAEHTU(MMKALMM U ayTeHTU(MKauunm B



AQMUHMCTPaUMIO  C  WCMONb30BaHWEM  MH(OPMAUMOHHBLIX  TEXHOJOr A,
npefycMOTPeHHbIX YacTblo 18 cTtatbn 14.1 PepepanbHOro 3akoHa oT 27 UONS
2006 roga No 149-d3 «O6 MH(opmaumn, MHPOPMALMOHHBIX TEXHOMOTUAX U O
3awuTe MHpopmMaLmm».

Mpy npegocTaBneHUM MYHUUMMANBHOW YCIYrn B 3/1EKTPOHHOW opme
NaeHTUNKaLMA 1 ayTeHTUUKaLMA MOMYT OCYLLECTBAATLCA MOCPEACTBOM:

- eQWHON CcuUCTeMbl WAEHTU(MKALMN W ayTeHTU(UKALUN WU UHBIX
rOCYLApCTBEHHbIX WH(OPMALMOHHBLIX CUCTEM, €C/M TakKue rocynapCTBeHHble
MH(OPMaLMOHHbIE CUCTEMbl B yCTaHOB/IEHHOM [1paBUTENbCTBOM POCCUIACKOMN
defepauny  nopsiagke o6ecneunmBaroT B3aMMOAEWCTBME C  eMHOM CUCTEMONA
NAEHTUDMKaALMN W ayTeHTUMKaLMK, MNpu YCNOBMM COBMAAEHUA CBeAEeHUA O
(PM3NYECKOM NILE B YKa3aHHbIX MHPOPMALNOHHBIX CUCTEMAX;

- eQVHOW CUCTEeMbl WAEHTUPUKAUMM W  ayTeHTUPUKaLMN WU eLUHON
MH(DOPMALMOHHOM  CMUCTEMbl  MEPCOHaNIbHbIX  AaHHbIX,  0becrneynBaroLLein
06paboTKy, BK/OYas cbop 1 XxpaHeHe, BUOMETPUYECKNX MEPCOHaIbHbLIX AaHHbIX,
MX TMPOBEPKY W nepegavyy WHGopMauMm O CTeneHn uX COOTBETCTBUA
npefocTaB/eHHbIM 6UOMETPUYECKUM NEPCOHA/IbHBIM aHHbIM (PU3NYECKOro NnLa.

2.7. 3asBNieHEe O NPUHATUU Ha YYeT U OOKYMEHTbI, YKa3aHHble B MyHKTe
2.6.1  HacToAWero  afMWMHUCTPATMBHOINO  perfiamMeHTa  MNpPeacTaBNATCA
rpaXKAaHUHOM JINYHO WM ero MONHOMOYHBLIM NPeACTaBuUTEeNIeM Ha OCHOBaHWUU
AOKYMEHTA, NMOATBEPXKAAIOLLLEro ero nosiHoMoYns, B aAMUHUCTPALMIO MOCeNeHNs
nméo 4yepes MOLL B COOTBETCTBUM C  3aK/NHOUYEHHbIM B YCTaHOB/EHHOM
MpaButensctBoM  Poccuiickoin  defepaumy  MNOPsSAKE  COrMalleHUMeM O
B3aMMO/ENCTBMUMN.

MpagaHvHy, nofaBLuemMy 3asB/IEHME O MPUHATUM Ha Y4yeT, BblLaeTCA
pacnucka B Nofly4yeHUn OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6.1, C yKasaHnem unx
nepeyHs M Aatbl NONYYEeHUS agMUHUCTPALMERn MOCesieHns, PerncTpaumMoHHOro
HOMepa 3asB/1IeHNSA O MPUHATUN Ha YYET B KHUTe perncTpauuu.

B cnyyae npeacTtaBneHns OOKYMeHTOB 4yepe3 M®LL pacnucka BblgaeTtcs
yKasaHHbIM M®LL.

2.8. 3anpelyaetcs TpeboBaTb OT 3aABUTENA MPeACTaBNeHUS LOKYMEHTOB U
MHopMaunn,  He  MNPefYCMOTPeHHbIX  MYyHKTOM  2.6.1  HacToALLlero
ALMUHUCTPATUBHOIO pernameHTa.

2.9. 3anpellaeTtca TpeboBaTb OT 3asaBUTENA NPEACTaBNeHUsS LOKYMEHTOB U
MHPOPMaLMK, YKaszaHHbIX B MYyHKTe 2.6.2 HacTosAwero AAMUHUCTPATUBHOIO
pernameHTa.

2.10. YKa3aHue Ha 3anpeT TpeboBaTb OT 3aiBUTENA

AAMUHMCTpaUMA He Bnpase TpeboBaTh OT 3aABUTeNs:

1) npeactaefneHnss OOKYMEHTOB W MH(OpMaLuMM WAM  OCYLLEeCTBEHUS
[ENCTBUIA, NpefACTaBfieHWe WM OCYLLECTB/IEHME KOTOPbIX He MNpefyCMOTPEHO
HOPMaTMBHbIMW  MPaBOBbIMM  akTamu,  PerynvpyrowmMm  OTHOLLEHUS,
BO3HMKAtOLLMe B CBSA3M C NPeAoCTaBNeHNEM MYHULMNASIbHOW YCYTK;

2) MpefcTaB/ieHUs  [LOKYMEHTOB W  WH(opMauuwW, B TOM 4ucne
MOATBEPXAAlOWMX  BHeceHWe  3adBuUTeNleM  Mnatbl 33  MpPeaocTas/ieHue
MYHULMN&bHOW YCNYTW, KOTOPbIE HAXOAATCS B PaCMOPSXKEHUM OpraHoB MECTHOIO
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camoynpas/fieHnst NMM60 NoABeAOMCTBEHHbIX OpraHamM MECTHOro camoyrnpaB/eHus
OopraHu3aupii, y4yacTBYHOLWMX B MNPEAOCTaB/IEHUN MPEAYCMOTPEHHbIX 4acTbio 1
cTatbn 1 defepanbHoro 3akoHa ot 27 uona 2010 r. N 210-$3 "O6 opraHmsaumm
NpefocTaB/eHNs roCYAapCTBEHHbIX Y MYHUUMN&IbHLIX YCAYr" MyHUUMNAIbHbIX
yCnyr, B COOTBETCTBMM C HOPMAaTUBHbLIMW MNPaBOBbIMW aKTamy PoCCUMICKON
defepaunyl,  HOPMATMBHLIMW  MpPaBOBbIMW  akTamu  OMCKOW  06nacTu,
MYHAUMMANbHLIMA ~ MPaBOBbIMW ~ aKTaMi, 33  WUCK/IIOYEHWEM  [JOKYMEHTOB,
BK/IKOYEHHbIX B OMpefeneHHbI YacTbio 6 cTaTbl 7 PefepanbHOro 3akoHa ot 27
mona 2010 r. N 210-®3 "O6 opraHusaummn nNpegocTaBieHns rocyaapcTBeHHbIX U
MYHUUMNAbHbIX YCAyr" nepevyeHb AOKYMEHTOB. 3afBUTeNb BrpaBe MpeacTaBuTb
yKaszaHHble [OKYMeHTbl M MH(OpMauuM0 B OpraHbl, MpefoCTaBAOLLME
MYHUUMMa/bHbIE YCYru, Mo COOCTBEHHON NHULMATHBE,;

3) OCYLWEeCTBNEHNS AEACTBUIA, B TOM YMC/E COrnacoBaHWii, HEO6XOANMbIX
A9 NONYyYeHUs MYHUUMNANbHBIX YCIYr W CBA3aHHbLIX C 0OpalleHVeM B WHble
roCyLapCTBEHHbIE OpraHbl, OpraHbl MeCTHOro CaMoyrnpas/ieHus, opraHmsauuu, 3a
NCK/KOYEHMEM MNOMYYEHUS YCIyr W MNONYYeHWs [OKYMEHTOB U MHGopMauuu,
npeaocTaB/seMblX B pe3ynbTaTe NpPefoCTaBEHUSA TakUX YCAYr, BK/KOYEHHbIX B
nepeyvHn, ykasaHHble B yacT 1 ctatbh 9 dPefepansHoro 3akoHa ot 27 nong 2010
r. N 210-®3 "O6 opraHu3aumMy nNpefocTaB/eHNss TOCYAAPCTBEHHLIX W
MYHULMNANbHBIX YCnyr";

4) npefcTaBNeHNs [OKYMEHTOB W WHgopmauuwn, OTcyTcTBue U (Ann)
HeJOCTOBEPHOCTb KOTOPbIX He YKasblBa/IUCb MPW MNepBOHaYa/lbHOM OTKase B
npveme [OKYMEHTOB, He0OXOAMMbIX [N1S MpPeaocTaBNeHns  MyHUUMMNAbHOM
ycnyru, nnbo B MpefoCcTaB/eHUM MYHULMMNATIbHON YCNYru, 3a WUCKIOYEHUEM
CeayroLmxX Cy4aes:

a) u3MeHeHue TpeboBaHWIA HOPMATUBHBLIX MPABOBbLIX AKTOB, KacatoLMXCs
NpefocTaBNeHNss MYHUUMNIbHOW  YCYyru, Mocfe MepBoHaYa/ibHOM  nogayn
3asBMeHNs 0 NPefOCTaBeHUN MyHULMMNANIbHON YCNYTW;

6) HaMume OWMOOK B 3asB/IEHUN O MpPefoCTaBNeHUN MYHULMNAIbHOM
YCNYrn N LOKYMeHTax, MofaHHbIX 3afBMTeNIeM MOC/e NepBOHaYa/IbHOro 0TKasa B
npueme [JOKYMEHTOB, HEOOXOAMMbBIX [ANs NPefoCcTaBNeHNs MyHULMNaNbHOM
ycnyru, nnbo B NpPefoCcTaBfIEHUN MYHUUMMATIbHON YCYrn N He BK/IHOYEHHBLIX B
NpesCcTaBNeHHbIN paHee KOMMNJIEKT LOKYMEHTOB;

B) MUCTeYeHMe CpoKa [enCTBUA LOKYMEHTOB WM U3MEHeHMe WMHhopMauum
nocfie MepBOHAYa/IbHOrO OTKasa B MPUEME [AOKYMEHTOB, He0b6XOAWMbIX [Ns
NpefocTaBneHNss  MyHUUMNanbHOW  ycnyru, nmbo B NPeAoCcTaB/eHUN
MYHULMMNANbHOR YCNyTu;

) BblBMIEHME [OOKYMEHTa/IbHO MOATBEPXKAEHHOro (akta (Npr3HaKoB)
OWMOOYHOrO WM MNPOTMBOMPABHOIO AelCTBUS (6e34elCTBUA) [AO/MKHOCTHOMO
NMLa opraHa, NPefoCTaB/ANOWEro MyHUUMNIbHYO YCAyry, MYHWULMNAJbLHOTO
cnyxatlero, paboTHuka MOL], paboTHMKa opraHusauun, npesycMOTPEHHOM
yacTblo 1.1 cTatbmn 16 ®PepnepasbHOro 3akoHa ot 27 uonsg 2010 r. N 210-d3 "0O6
opraHv3aumy nNpegocTaBieHNs rocyAapCTBEHHbIX U MYHULIMMANbHbLIX yenyr", npu
nepBoHa4Ya/lbHOM OTKase B MpuvemMe [OKYMEHTOB, HeobXoAuMMbIX  Ans
NpefocTaBNeHNs  MyHMUMMASbHOW  ycnyru,  /iMb6o B NpeaocTaB/ieHnu
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MYHULMNANbHOA YCNYr, O YeM B NMMUCbMEHHOM BMfE 3a NOANUCLI0 PYKOBOAUTENS
opraHa, npefocTaBNAOLLIEr0 MyHULMNAbHYO YCnyry, pykosoautens M®L, npu
NnepBoHa4Ya/lbHOM  OTKase B  MpuvemMe  [OKYMEHTOB, HeobXoAuMbIX  Ans
npefocTaBNeHNss MYHUUMNANbHON YCyru, Nnbo PYKOBOAMTENS OpraHu3aumm,
NpeayCMOTPEHHOM YacTblo 1.1 cTaTbu 16 ®PefepanbHOro 3akoHa ot 27 unons 2010
r. N 210-®3 "O6 opraHu3aumMy nNpefocTaB/ieHNss TOCYAAPCTBEHHbLIX WU
MYHUUMNAbHBLIX YCayr", YyBeAOMNAETCA 3adABWUTENb, a TakKXke MNpPUHOCATCA
N3BUHEHWS 3a [LOCTaB/eHHble HeY[00CTBa.

5) npefcTaBneHUsa [OOKYMEHTOB W WHQopmauumn, oTcytcteume u  (Unwn)
HeJOCTOBEPHOCTb KOTOPbIX He YKasblBa/IUCb MPW MNepBOHaYa/lbHOM OTKase B
npueme [JOKYMEHTOB, HEOOXOAMMbIX [ANs NPefoCcTaBNeHNs MyHULMNaNbHON
ycnyru, nnbo B MpPefoCcTaB/ieHUM MYHULMMNAZIbHON YCYru, 3a WUCK/IOUYEHVEM
CNny4aeB, NPefyCMOTPEHHLIX NMYHKTOM 4 yacTu 1 cTatbu 7 PefepasibHOro 3akoHa
ot 27.07.2010 N 210-93 «O06 opraHun3aumy npeaocTaBneHNs rocyaapCTBeHHbIX U
MYHUUMNAbHBIX YCYT».

6) npefocTaB/ieHUs Ha GYMaKHOM HOCUTefle LOKYMEHTOB U MHopMaLmu,
3/IEKTPOHHbIE 06pa3bl KOTOPbLIX paHee Obln 3aBepeHbl B COOTBETCTBUM C MYyHKTOM
7.2 yact 1 ctaTbk 16 defepanbHOro 3akoHa «O6 opraHm3aumy NpegocTaBieHns
FOCYAapCTBEHHbIX W MYHUUMNAIbHBLIX YCAYr», 33 WUCK/IOYEHUEM Cy4aeB, ecu
HaHeCeHVe OTMETOK Ha TakuMe [JOKYMEHTbl /IMb0 WX WU3bATUE ABMAETCA
Heo6XoAMMbIM YC/I0BUEM npeaocTaBneHns rocyapCTBEHHOM nnu
MYHUUMMANIBHOA YCYTW, W WHbIX C/ly4yaeB, YCTaHOB/IEHHbIX (efepasibHbIMM
3aKOHaMW.

2.11. [JOKyMeHTbI, NpeacTaBnseMble 3adBUTENEM, LO/HDKHbI COOTBETCTBOBATh
TpeboBaHWAM, YCTaHOB/IEHHbIM [AEWCTBYHOLLMM 3aKOHOAATENIbCTBOM K TaKuUM
AOKYMeHTaM. [JOKYMeHTbI, COCTaB/feMble 3asBMUTENIEM, AO/MKHbI COOTBETCTBOBATH
cneayoLmm TpeboBaHNAM:

1) pas3bopunBOe HanmcaHme TeKcTa [AOKYMEeHTa LIapuKOBOW, reneBoin,
NepbeBOi, YEPHUILHOW PY4YKOM WA MPU NMOMOLLM CPeACTB  3/1EKTPOHHO-
BbIUYNC/IUTENbHON TEXHUKM;

2) yKasaHue amuivm, UMeHn, otyecTBa (HaMeHOBaHWUSA) 3asABUTENA, ero
MeCTa XXWUTeNbCTBa (MecTa HaxoXaeHus ), TenedoHa 6e3 COKpaLLeHUI;

3) OTCYTCTBUME B JOKYMEHTaX HEOr OBOPEHHbIX UCMPaB/IEHWIA.

2.12. McyepnblBalolMiA MepevyeHb OCHOBaHWA AN19 OTKasa B MpuemMe
[OKYMEHTOB, HEOOXOANUMBIX AN15 MPeA0CTaBNeHNS MyHULMNAIbHOR YCNYT:

- OTCyTCTBME Yy /fMUa, TMOAANOLEero  3asB/ieHVMe,  [OKYMEHTOB,
MOATBEPXKAAIOLLMX NIMYHOCTL 3asABUTENA, @ B Cllyvae 0OpalleHus MpecTaBUTens
IOPUONYECKOTO WM (PU3NYECKOrO /iMua — [OKYMEHTa, MOATBEPXKAAtoLero
MOSIHOMOYMA  MPefCcTaBuUTeNA  HOPUAMYECKOro WAM  (PM3NYEecKoro nvua B
COOTBETCTBMW C 3aKOHOAATENLCTBOM Poccuitickoin deaepauun;

- 3a9B/1IEHME U JOKYMEHTbI He MOALAKTCA MPOUTEHUIO;

- 3asB/IEHNE M JOKYMEHTbI NPeACTaB/IeHbl B HEHaA/1eXalLlWiA OpraH;

- OTCYTCTBME HEOOXOAMMBIX LOKYMEHTOB, NPEAYCMOTPEHHbIX MOAMNYHKTOM
2.6.1. HacToALLlero AGMUHUCTPATUBHOIO periameHTa.
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2.13. OcHOoBaHWMA ANA MNPUOCTAaHOBMEHUA WW OTKasa B NpefoCcTaBieHUn
MYHULMMANIbHON YCYTn ABNAKOTCA:

OcHOBaHMA [N NPUOCTaHOB/IEHNA MPefOCTaB/EHNS  MYHULMNIbHOM
YCNyru:

- MOCTYNJIEHWe OT 3aABUTeNs WM OT [OBEPEHHOro nnua MUCbMEHHOTO
3aB/IEHNS O NPUOCTAHOB/IEHUW NPEAOCTaBNEHNSA YCNYTN;

- Hamume cyaebHOro akta, MPUOCTaHaBNMBAOLLErO MNpPeaoCcTaB/ieHne
MYHULMNbHOW YCNYTW.

2.13.1. OcHoBaHMem pfn1 OTKasa B MNPeAoCTaB/ieHUN MYHULMNATbHOM
YCNYTU ABNSAETCA:

- Ha/IMuKe Yy 3adBUTENS HEMOSIHOrO NakeTa AOKYMEHTOB, MPeAYCMOTPEHHbIX
MYHKTOM 2.6.1 HacTOALLEro afMMHNUCTPATUBHOIO PernameHTa, Unn npeacTaB/eHmne
He[0CTOBEPHbIX CBELEHNI B YKa3aHHbIX JOKYMEHTAX;

- NpeacTaBfieHMe 3asaBUTENIEM HEMpasu/bHO O(OPM/IEHHbIX LOKYMEHTOB,
CoAepXxalnx HemnosHble CBefeHUs, a Takke YTPaTUBLLMX HOPUAUYECKYHO CUY
[AOKYMEHTOB;

- OTCYTCTBME OC()OPMJIEHHOW B YCTAHOB/IEHHOM TMOPSAAKE [LOBEPEHHOCTU B
Cflyyae nofauv 3asB/IEHMS HA MpPefoCTaB/ieHMe KOMUW MNpaBOBOro  akTa,
MoA/IeXaLLEero Bblgaye TpeTbemMy nuuy;

2.14.  MyHuumnanbHasa  ycnyra npegoctasnserca  6e3  B3MMaHuUA
rocyfapCTBEHHOM NOLUINHBLI U UHOW MNatbl.

2.15. MakcuMmasibHbI CPOK OXMAAHWA B O4epean npuv nofade 3anpoca o
npesocTaBNeHNN MyHULMNabHOR YCYr He JO/MKEH NpeBbIwaTth 15 MUHYT.

MakcuMasibHbIA CPOK OXMAAHWA B Odepefu MpU MOAYYeHUU pesynbTaTta
npefocTaB/eHNs MyHULMNAILHOM YCYrn He [O/MKEH MpeBbIwaTh 15 MUHYT.

Peructpauma 3anpoca 3asBuTenss O NPeAoCTaBfEHUN  MYHULMMAbHOWA
YCNyrv NPOU3BOANTCA B ieHb MOCTYNIEHNS.

2.16. TpeboBaHMA K MNOMELEHMSAM, B KOTOPbIX NpefoCTaB/seTCs
MYHUUMNabHAA ycyra, K 3ainy 0XuaaHWs, mectaM A1s 3ano/iHEeHNA 3arnpocoB O
NpefocTaBNeHNM  MYHUUMNANbHON  yCiyrn, WMHPOPMAaUMOHHBIM  CTeHAaM ¢
obpasyamm KX 3arofiHEHMS W MNepeyYHeM [OKYMEHTOB, HeOoOXOAWMbIX AN
NpefoCcTaBNeHNs KaXKA0A MyHULMNANIbHOW YCIyru, pasMeLLeHnIo 1 OPOPM/IEHNIO
BU3Ya/IbHON, TEKCTOBOW W  MY/NbTUMEAMMHOMW  MHDopMauum O  ropsiake
npefocTaBeHns Takou ycnyru, B TOM yucsie K 06ecnevyeHnto fOCTYMHOCTU Ans
WHBINLOB YKa3aHHbIX OOBLEKTOB B COOTBETCTBMM C 3aKOHOAATE/IbCTBOM
Poccuiickoint deaepaumm 0 CoLnanbHON 3aLlmMTe UHBANNO0B.

2.16.1. NH(opmaums o rpadmke (pexxume) paboTbl YNOIHOMOYEHHOrO
opraHa pasmeLlaeTcs npu BXOAe B 34aHVe, B KOTOPOM OHO OCYLLECTB/ISIET CBOHO
[eAaTeNlbHOCTb, Ha BUAHOM MECTE.

3faHne, B KOTOPOM MPeAOCTaB/AETCA MyHUUUNasbHasd Yycnyra, LO/HKHO
ObITb 060PYA0BAHO OTAENbHBLIM BXO4OM A/ CBOOOAHOIO A0CTyna 3asBuUTeNen B
MoMeLLEeHuMe.

Bxof B 34aHue [JO/MKeH ObiTb 060pyaoBaH MHAOPMALMOHHON TabnnuKow
(BbIBECKOW),  cogepxKalwleil  MH(popmaumMo 06  YNOSIHOMOYEHHOM  OpraHe,
OCYLLECTBNAIOLWEM  MPeLoCTaB/ieHNe  MYyHUUMNANbHOM  yCcnyru, a  Takxke



obopyaoBaH  yAOOGHOM  NEeCTHUUEA € MOPYYHAMW,  NaHAaycamn AN
6ecnpensaTCTBEHHON 0 MePeABUKEHNS TP aH.

Bbigensercsa He meHee 10 NpoLeHTOoB MeCT (HO He MeHee OAHOro MecTa) Ans
6ecniiaTHOM MapKOBKM TPAHCMOPTHbLIX CPeACTB, ynpasnseMbiX vHanugamu I, 11
rpynn, a Takke wHBanmgamun Il rpynnbl B nopsaake, YCTaHOB/IEHHOM
MpaButensctBoM  Poccuiickor  defepaumn, W TPAHCMOPTHLIX  CPEACTB,
NepeBO3AWMX TakKMX WHBAIMAOB U (Un) [LeTel-uHBa/IMAOB. Ha ykasaHHbIX
TPaHCMOPTHBLIX CPeACTBaX [A0/MKeH OblTb YCTAHOB/IEH OrMO3HaBaTe/bHbIN 3HaK
"NuBanug”.

[MomelleHns, B KOTOPbIX MNPELOCTaBAAETCA MYyHMUMNaNbHaa YCAyra,
[0/IKHbI COOTBETCTBOBaTbL CaHUTAPHO-TUIMEHNYECKMM MpaBuiaM U HopmaTuBaMm,
npaBunam MoXapHo 6e3onacHoOCTK, 6e3onacHocT  Tpyaa. [MomelleHus
0bopyayroTCs CUCTEMaMM KOHAMLMOHMPOBAHNA (OXNaXKAEHUA M HarpeBaHWs) u
BEHTUINPOBaHMUA  BO34yXa, CPeACTBaMW  OMOBELEHMA O  BO3HMKHOBEHWUN
ype3BblYaHON cUTyaluMn. Ha BUAHOM MecTe pacrnofiaratoTcs CXeMbl pa3MeLLeHus
CPEACTB MOXapOoTYLEeHNA W MyTeld 3Bakyauuu nogeid. [MpepycmarpuBaeTcs
06opyaoBaHMe LOCTYMNHOro MecTa 06LLEeCTBEHHON O M0/b30BaHUA (Tyasner).

MomeweHNs M®L] ana paboTbl C 3a9BUTENSIMN 060PYAYIOTCSA 3N1EKTPOHHOIA
CUCTEMOW YMpaB/eHNs O4epenblo, KoTopas npeacTaBnseT €060  KOMMJIEKC
NporpamMmmHo-annapaTHbIX CPeACcTB, NO3BONAKOLWMUX ONTUMU3NPOBATL YNpaB/ieHne
oyepeasamu  3assutenend. TopsagoK MCMOMb30BAHUA  3N1EKTPOHHOMN  CUCTEMbI
yrnpaBneHnsa npesycMoOTpPeH agMUHUCTPATUBHLIM PersiaMeHToM YTBEPXKAEeHHbIM
npukasom anpektopa M®LL.

2.16.2. MNprvem [OKYMEHTOB B YNO/HOMOYEHHOM OpraHe OCYLLEeCTBNAETCA B
cneyuasibHO 060PYAOBaHHLIX MOMELLEHMSAX WA OTBEAEHHbIX [A/1a  3TOro
KabuHeTax.

2.16.3. llomeweHns, npefHasHayeHHble AN MpUemMa  3asaBUTENEN,
obopyaytoTcs  MH(OPMAUMOHHBbIMW  CTeHZaMW,  COfepXallMMu  CBefeHMs,
yKasaHHble B nognyHkTte 1.3.3 Nogpasaena 1.3 PernameHra.

VH(hopMaLMOHHbIe CTEHAbI pa3MeLLaloTCA Ha BUAHOM, LOCTYMHOM MeCTe.

OdhopmneHe MHAPOPMALMOHHBIX NUCTOB OCYLLECTBAAETCA YA0OHbIM AN1d
yteHusa wpudtom — Times New Roman, ¢popmat nucta A-4; TEKCT — MPOMUCHbIe
OyKBbl, pa3mepom Lwpudta Ne 16 — 06bI4HbIN, HaMMEHOBaHWe — 3ar/aBHble OYKBbl,
pasmMepom wpudta Ne 16 — XUpHbIA, Nonsd — 1 CM BKPYroByt. TeKCTbl
MaTepuanoB [O/MKHbI OblTb HareyaTaHbl 6e3 WCMpaBMeHWUA, Hanbonee BaXKHas
MH(POpMaUMa  BbIAENSETCA  XKMPHbIM  wpudTtom.  [pn  ohopmMaeHnn
MH(DOPMALMOHHBIX MaTepuasioB B BuAe 00pas3LoB 3asB/IEHWII HA MOSy4YeHune
MYHAUMNANbHOA  yCNyrn, 06pasuoB  3asdBMEHWA, MepeyHeil  [1OKYMEHTOB
TpeboBaHUs K pasmepy LpudTa n popmaty nmcta MoryT ObiTb CHUXKEHDI.

2.16.4. TlomelleHns 0N npuvemMa 3asBUTeNeil A0MKHbI COOTBETCTBOBATb
KOM(OPTHLIM A1 TpaXKaaH YCMNOBUAM W ONTUMaIbHbIM YCNOBUSAM  PaboTbl
LO/MKHOCTHbIX /UL, YNOIHOMOYEHHOr 0 OpraHa v 4o/KHbl 06ecrneynsars:

KOM()OPTHOE  pacnonoXeHve 3asaBUTENS W LO/MDKHOCTHOIMO  /Mua
YMNO/THOMOYEHHOI 0 OpPraHa,;



BO3MOXHOCTb X YAOOCTBO O(OPMJSIEHUS  3aABUTENEM  MUCbMEHHOrO
obpalleHus;

TeNeOHHYIO CBA3b;

BO3MOXHOCTb KOMMPOBaHWS LOKYMEHTOB;

JOCTYN K HOPMATUBHbIM  MPaBOBbIM  akTaM,  PerynmpyroLmm
npefocTaBneHne MyHULMNAIbHOW YCNYTU;

Ha/IM4me NUCbMEHHBIX NPUHAANEXHOCTeN 1 6ymarn hopmata A4,

2.16.5. ng oxuaaHua 3asaBUTeNsMu Mpuema, 3anofiHeHUS HeoBXO0AMMbIX
ONA NOMYyYeHUs  MYHUUMNIbHOW  YCNyrM [OKYMEHTOB OTBOAATCA  MeCTa,
060pya0BaHHbIE CTY/bAMU, CTONAMK (CTOMKaMK) A1s1 BO3MOXHOCTM OhOpPMIIEHNS
[NOKYMEHTOB, 06ecneymBaroTcsi pydvykamu, 6n1aHKaMu [OKYMEHTOB. Konu4yecTso
MEeCT OXKMAaHWS OMpefenseTcs NCXoas U3 hakTUYecKom Harpys3ku 1 BO3IMOXXHOCTU
NX pa3MeLLeHNs B MOMELLEHNN.

2.16.6. MMpuem 3aaBuTENEN NPU MPEfOCTaBIEHUN MYHULMMNATIBHON YCyri
OCYLLIECTB/ISIETCA COrnacHo rpadmky (pexxmnmy) paboTtb! YrnoHOMOYEHHOMO OpraHa:
eXXefHeBHO (C NOHefdeNnbHMKA NO MNATHMLY), KPOME BbIXOAHbIX W MpasfHUYHbIX
AHei, B TeueHne paboyero BpeMeHw!.

2.16.7. Paboyee MeCTO [O/HKHOCTHOrO Nuua YMosHOMOYEHHOro OpraHa,
OTBETCTBEHHOr0 3a MNpefocTaB/eHNe MYHUUMMANbHON YCNyrn, [O/MKHO OblTb
060pyA0BaHO MEPCOHA/IbHBbIM KOMMBIOTEPOM C OCTYMOM K WMH(OPMALNOHHbLIM
pecypcam YrnosIHOMOYEHHOro opraHa.

KabuHeTbl npuema nonydvaresnied MyHUUMNATbHbIX YCAYr AO/MKHbI ObITb
OCHaLleHbl MH(opMaLMOHHbIMU Tabnnykamy (BblBECKaMM) C yKasaHWeM HoMepa
KabuHeTa.

CneymnanuncTtbl, OCYLLEeCTBAAIOWME MPUEM MonyyaTesienl MyHULUUNaIbHbIX
YCNyr, 006ecrneymMBalOTC  NINYHBIMU  HarpyaHbIMA  UAEHTUDMKALNOHHBIMY
KapToukamu (63rgkamu) u (Mnmn) HaCTobHbIMU TabnnyKamm.

2.16.8. TpeboBaHMa K 006ecrneyeHUO [AOCTYMHOCTU NpPeLoCTaB/IEHUS
MYHULMNANbHOA YCYyr ANs UHBaINOB.

YNO/THOMOYEHHbIM OPraHoM, MPefoCTaBAILWMUM MYHULMMNAIbHYIO YCAYTY,
obecrneunBaeTcs co3faHne MHBaIMAaM Cneayowmx YCnoBui AOCTYNHOCTHN:

a)  BO3MOXHOCTb  OecrnpendTCTBEHHOro  BXofa B MOMELLEHWS
YMO/ITHOMOYEHHOI 0 OpraHa 1 BbiXofa 13 HUX;

6) BO3MOXHOCTb CaMOCTOATE/IbHOTO MEPeABMKEHNSS B MOMELLEHUAX
YMO/ITHOMOYEHHOIr0 OpraHa B Lensx [oCTyna K MecTy MnpefoCTaB/ieHNs yCiyru, B
TOM 4Yucne € NOMOWbBK  PabOTHMKOB  YMO/NHOMOYEHHOr0  OpraHa,
NPefoCTaBNAOLLErO0 MYHULMMNAbHYHO YCNYTY, aCCUCTUBHBIX WM BCMOMOTaTe/lbHbIX
TEXHO/IOMNI, & TakXKe CMEHHOI 0 Kpec/a-KOosACKu;

B) BO3MOXXHOCTb NOCaAKW B TPaHCMOPTHOE CPeACTBO M BbICAAKM U3 HEro
nepes BXOAOM B YMONHOMOYEHHbIA OpraH, B TOM 4uUC/e C WCNO/b30BaHUEM
Kpecna-Konsicku 1, npum  HeobXoAMMOCTW, C  MOMOLLbO  PabOTHWUKOB
YMO/ITHOMOYEHHOI 0 OpraHa;

) CONPOBOXAEHWE UHBINA0B, UMEIOLLMX CTOVKME pacCTPOUCTBa (hYHKLMN
3peHNUs M CaMOCTOATE/IbHOTO MepefBuMKeHNs, W OKasaHus MM MNOMOWM B
MOMELLEHNAX YNOTHOMOYEHHOI O OpPraHa;



[) COAeilcTBME WHBaNMAY MPW BXOAE B MOMELLEHME YNO/THOMOYEHHOr O
opraHa 1 BbIX0fe M3 Hero, NHPOPMMPOBaHME MHBASIMAA O AOCTYMHBIX MapLLpyTax
006LLLeCTBEHHOr 0 TPaHCMNOopPTAa,;

€) Hafnexallee pasMellleHne HocuTenedi MHgopmaummn, Heobxoanmoin ans
obecrieyeHnss GecnpensaTCTBEHHOrO [A0CTyna WHBa/IMLOB K  MYHULMUNATIbHOWA
ycnyre, C Y4YeTOM OrpaHWYeHWA WX DKU3HEAEeATeNbHOCTW, B TOM 4uce
ay6nuposaHne HeobXoAMMOW ANs MOMYYeHUs YCNYrn 3BYKOBOW W 3pUTENbHOM
MHhopMaUun, a TakKXKe HaAMuCeRl, 3HaKOB M MHOW TEKCTOBOW U rpatimyeckoi
MHOPMaLUN 3HaKaMu, BbIMOTHEHHLIMU Pe/ibe(DHO-TOYEUHBIM P TOM Bpaiins u
Ha KOHTPACTHOM (DOHe; AOMYCK CypA0ornepeBoAUmnKa 1N TU(I0CYPLONepeBOUMKa;

) o6ecrieyeHne fAonycka B MOMELLEHME YMOTHOMOYEHHOrO oOpraHa, B
KOTOPOM NPeAoCTaB/AETCA MYHMUMUMNIbHOW YCnyra, Cob6aku-npoBOAHMKA MpK
Ha/IMYnMN [OKYMEHTa, MOATBEPXAAIOLLEro ee crneunasibHoe 00yyeHre, BbILAHHOMO
no dopme M B NOPALKe, YTBEPXAEHHbIX MpuMKazoM MUHUCTepCTBA Tpyda U
coumanbHow 3awuTbl Poccuiickoin deaepaunn ot 22 ntoHs 2015 1. Ne 386H;

3) OKaszaHue paboTHMKaMu YNOJHOMOYEHHOro opraHa MHOW HeobXo4MMOM
MHBaIMAM MOMOLLM B MPeofo/nieHMn 6apbepoB, MeLlatolwMX MOSYYEHUIO UMK
YCNyr HapaBHe C ApYyrMu vuamu.

2.17. INMoka3zaTenn JOCTYMNMHOCTU M Ka4yecTBa MyHULMMAIbHOR YCyri

2.17.1. OCHOBHbIMW  NOKasaTenamu  AOCTYMHOCTM U KayecTsa
MYHULMNANbHOR YCNYrn ABNAKOTCA:

KOMIMYECTBO B3aMMOENCTBUIA 3asaBUTENS C AOMHKHOCTHBIMU fiMuamun mnpu
NpesocTaBNeHNN MYHULMMNATIBHOW YCYT U UX NPOLO/MKUTENbHOCTL. B npouecce
NpefocTaBNeHNs MYyHUUMNAIbHON YCNyrn 3asBuTeNb BrpaBe 06pallatbCA B
YMO/THOMOYEHHbIW OpraH no Mepe HeO6XOAUMOCTU, B TOM YMC/ie 3a MOSTyYeHNEM
MHopMaLUn 0 Xofe NpefocTaBNeHns MyHULMNAbHOW YCNYTin;

BO3MOXHOCTb ~ MOJayn  3arnpoca  3asaBUTens 0  NpefocTaB/iEHUN
MYHUUMNANbHOA YCNYr N Bblgayn 3asiBUTENsIM [JOKYMEHTOB MO pe3y/ibTatam
npefocTaBneHns MyHULMNanbHou yenyrn B M®L;

BO3MOXXHOCTb /IN60 HEBO3MOXXHOCTb MOSTYHEHUS MYHULMNATLHOW YCYTn B
nobom  TeppuTOpManbHOM  MofpasfeneHMn  opraHa,  npefocTaB/stoLLEro
MYHAUMMANIbHYIO  yCyry, no Bblbopy 3adBuTeNs  (3KCTEPPUTOPUA/IbHBIN
NpUHUMN);

BO3MOXHOCTb ~ MOMy4YeHnss  MHOpMauum O  Xode  MNpefocTaB/ieHUs
MYHULUMNIbHOA  YCyrn, B TOM 4MCe C WCMNOMb30BaHWEM O(ULMATIbHOMO
NHTEPHET-canTe agMUHUCTpaLmmn, EgnHoro noptana n PermoHanbLHOro noprana;

YCTaHOB/MEHWNE [AO/MKHOCTHbIX /AL, OTBETCTBEHHbIX 3a MpefoCTaB/eHue
MYHULMNBHOW YCNYTW;

yCTaHOBNEHWe N CcO6M04eHNe TpebOoBaHMn K MOMELLEHMSM, B KOTOPbIX
NpeLoCTaBNsAETCA YCnyra,;

yCTaHOB/EHNe W COOMIOAEHME CpPOKa MNPeAoCcTaB/ieHNs MyHULMNATbHOW
YCNyrun, B TOM YKC/e CPOKa OXMAAHWUSA B Oyepeau Mpu rnofade 3asB/IeHUS U NpU
NoNyyYeHUn pesynbTaTa NpefocTaBneHnst MyHULMNaIbHOR YCNyru;
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KOMIMYECTBO 3asiBMIEHWIA, MPUHATBIX C WUCMOMb30BaHWEM WH(OPMaLMOHHO-
Te/IEKOMMYHUKALMOHHOW CETU O6LLEro Mosb30BaHWsA, B TOM YMUC/E MOCPELCTBOM
EAvHOro noptana u PermoHansHOro noprana.

2.17.2. Mpn npesocTaB/EHNN MYHWLMNaSIbHOA ycnyru no
3KCTEPPUTOPUANIBHOMY MPUHLMNY 3a8BUTeNN (MPeLCTaBUTENN 3aSBUTENS) UMEKOT
npaBo Ha obpatleHne B nto6oi MPLL BHe 3aBUCUMOCTU OT MecTa perucrpauuu
3aaBuTens (NpeacTaBuUTens 3adBUTENS) NO MECTY XKUTE/NbCTBA, MecTa HaXx0XKaeHNs
00beKTa HeABVMXKMMOCTU B COOTBETCTBUM C [AEWCTBMEM 3KCTEPPUTOPUIBHOMO
npuHUmMna.

MpegocTaBneHe  MyHULMNATIBHOW  YCNYTM M0 3KCTEPPUTOPUASIbHOMY
NpUHUMNY obecneymBaeTca Mpu MYHOM ObpalleHnn 3aasuTens (NpeactaBuTens
3adBUTENS) NO MeCTy npebbiBaHNA 3asaBUTeNs (NpeacTaBuTens 3assutens) B ML,
C 3aB/IeHMEM O NMPeAoCcTaBNeHNN MyHULUNbHON YCNYT .

2.17.3. B3anmogencTaue 3aaBuTeNs (ero npeacraButens) ¢ AOMHKHOCTHbIMU
nuamy ML, ynonHOMOYEHHOro opraHa npy nNpegocTaBeHn MyHULMNabHOM
YCNyrn OCYLUEeCTBNAeTCA ABa pasa - npu  npeactasneHun B MOL,
YMO/THOMOYEHHbI OpraH 3asB/IeHUs1 CO BCEMU HEOOXOAUMbIMU LOKYMeHTaMU 414
MONYYeHUS  MYHUUMNAIBHOW — YCOyrm M MpyW MOMyYeHWM  pesy/fbTaTa
npefocTaBneHNss  MYHULUMNALHOW  YCNYrn  3asBUTENEM  HEMOCPeLCTBEHHO.
MpPOLOMKNUTENBHOCTb OAHOMO B3aVMOLENCTBMS 3a9BUTENS C LO/MKHOCTHBLIM IMLOM
M®LL, ynonHOMOYeHHOro opraHa npu NpPeAocTaBfeHUN MyHULMNANLHO YCNyrin
He npesblwaeT 15 MWHYT. B cnyyae HanpasieHWUa 3asBNeHUs MNOCcpeacTBOM
EanHoro noptana B3avMOfENCTBUE 3asBUTENSt C JO/MKHOCTHbIMK nuuamy M®L,
YMNO/THOMOYEHHOIO OpraHa OCYLLEeCTBNAETCA [Ba pasa - NPW NPeAcTaB/eHUM B
M®L], ynosHOMOYEHHbI OpraH BCex HEOOXOAUMbIX JOKYMEHTOB /11 MONYyYEHUS
MYHAUMNANIbHOA  YCAYyrM XU MpW NOAyyYeHUM pesynbTaTa MNpeaocTaB/ieHuns
MYHUUMMANIbHON YCNYrn 3asaBUTENeM HEmnocpeAcTBeHHO. [1pofo/mKUTENbHOCTb
OAQHOro  B3aMMOAEWCTBMA  3aiBUTEeNss C  AO/DKHOCTHbIM — anuom  MOL],
YMO/IHOMOYEHHOr0 OpraHa npu MnpeAoCcTaBfEHUN MYHUUMNANBHON YCNyrn He
NnpeBbILLaeT 15 MUHYT.

3anButenaMm o06ecrneynmBaeTca BO3MOXXHOCTb OLEHUTb AOCTYMHOCTb WU
KayeCTBO MyHUUMN&/IbHON yCnyru Ha EanHom noprarne.

2.17.4. Ona nonyyeHUs MYHMUUNaNbHOM YCNyru 3asBuTeNb Brpase
0bpatnTbcd B M®LL B COOTBETCTBUM CO CTaTbel 15.1 defepanbHOro 3aKoHa o1 27
nons 2010 roga Ne 210-$3 «O6 opraHM3aLmmn NPeaocTaBIeHNS rocy1apCTBEHHbIX
N MYHUUMNANbHBLIX YCAyr» MyTeM Modaynm  KOMM/JIEKCHOro 3anpoca o
npeaocTaBeHU HECKOMbKUX FOCYAaPCTBEHHbLIX 1 (UN1) MyHULUNAIbHBIX YCYT».

2.18. VIHble TpeboBaHMsA, B TOM 4WCNe YYUTbIBaKOLWME OCOBEHHOCTU
npefocTaBNeHNss MYHULMMNAIbHON YCNyrn B MHOTMOQYHKLUMOHa/IbHBIX LEeHTpax,
0CO6EHHOCTU MPesoCcTaB/ieHN MyHULMNAIbHOM YCYT MO 3KCTEPPUTOPUAIbLHOMY
npuHuuny (B cfy4vae, ecnn MyHUUMMNaNbHasA ycnyra npeaocTaBniseTca no
3KCTEPPUTOPUAIBHOMY  MPUHLMNY) MW 0COBEHHOCTU npeaocTaB/eHns
MYHULMNaNbHOW YCYrn B 3NEKTPOHHOW thopMe

2.18.1.  [Ond  nofyvyeHUs  MYHULMNAIbHOW  YCIyrv  3asaBUTENSAM
npefocTaBnseTca BO3MOXHOCTb NPeACcTaBUTb 3adB/ieHWe O MNpeaocTaB/ieHnn
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MYHAUMNANbHOA YCNYyrn U AOKYMeHTbl (CofepXalimecs B HUX CBeAeHUs),
HeobXoaMMble AN NPefOCTaB/IeHNss MYHULMNAIbHOW YCyru, B TOM 4uc/e B
(hopMe 3N1eKTPOHHOI0 JOKYMEHTA:

B YNO/IHOMOYEHHbIA OpraH;

yepe3 M®L| B ynofmHOMOUYEHHbIV OpraH;

MOCPesCTBOM UCMOMNb30BaHUA UH(OPMALMOHHO-TENIEKOMMYHMUKALNOHHbIX
TEXHOMOMNiA, BK/KOYas MCNONb30BaHWE, C MPUMEHEHNEM 3/IEKTPOHHOW NOAMNUCH,
B KOTOPOM [O/DKEH COOTBETCTBOBAaTb  TpPebOBaHWSAM,  YCTAHOB/IEHHbLIM
«[paBnnamm MCNonb30BaHUA YCWUNEHHON KBa/IM(ULMPOBAHHOW 3M1EKTPOHHOM
MOAMMCKU NpY 0bpaLLeHNN 3a MOSTYYEHNEM TOCYAAPCTBEHHbIX U MYHULMNAIbHbIX
yCcnyr», yTBepXAeHHbIX noctaHoBieHeM [Npasutensctea PP o1 25 asrycta 2012
r. N 852 "O6 yrBepxaeHun T[IpaBun  WUCMOMb30BaHUA  YCU/IEHHOW
KBa/IMPULMPOBAHHOW 3/1IEKTPOHHOW MOANMCK NpW 06palLeHnn 3a MosyYeHem
roCcyfapCTBEHHbIX M MyHUUMNANBbHBIX YCAYT U O BHECEHUWN M3MeHeHUA B [paBuna
pa3paboTKn N yTBEPXKAEHMS aAMUHUCTPATUBHBLIX PernameHToB MpeaocTaB/ieHUs
rocyflapCTBeHHbIX ycnyr" (C U3MeHeHUAMM N JOMOMHEHVUAMMU) U NOCTaHOB/IEHUSA
MpaBuTensctBa PP oT 25 utoHs 2012 Ne 634 «O BMAax 3NeKTPOHHOW nognucuy,
NCNONb30BaHMe KOTOPbIX [OMYCKAeTcA Mpv  OobOpalleHUn 3a  MosyyYeHUeMm
roCyapCTBEHHbIX Y MyHULMUMNANbHBIX YCAYr» (faniee — 3N1eKTPOHHasA NOAMNUCH).

3adBneHNs M [OKYMeHTbl, Heobxogumble AN NPeAOCTaB/IEHUS
MYHULMNANbHOA YCNyri, NpefocTaBnsieMble B OPME 3/IEKTPOHHBLIX JOKYMEHTOB,
MOAMWCLIBAKOTCA B COOTBETCTBMM C TpeboBaHuamn crtatein 21.1 un 21.2
depepanbHOro 3akoHa ot 27 wiong 2010 roga Ne 210-d3 «O6 opraHusaumu
npefoCcTaBeHNa roCYAapCTBEHHbIX Y MYHULMNAbHBLIX YCayr» U defepanbHoOro
3aKoHa ot 6 anpens 2011 roga Ne 63-d3 «O6 3/1eKTPOHHON NOANNCU.

B cnydyae HanpaB/neHWs 3asBNeHUIA N OKYMEHTOB B 3/1EKTPOHHOIN (hopme C
ncnosb3oBaHMeM EAMHOro n PermoHanbHOro noprana, 3asBfieHMe N LOKYMEHTbI
LO/KHBI  ObITb  MOAMMCaHbl  YCUNEHHOW  KBa/IM(IMLUMPOBAHHON  3/1EKTPOHHOM
MOAMWCLIO, KOTOPble [OMYyCKatTCA K WCMOMNb30BaHUIO npu  obpalleHun 3a
NoyYeHVeM MYHULMNbHOA YCNYTW, OKa3blBaeMOW C MPUMEHEHMNEM YCUEHHOM
KBa/IM(IMLUMPOBAHHON 3/1EKTPOHHOM MOANUCK, W OMNPeaenstoTcs Ha OCHOBaHUM
YTBEPXXAAEMON OpraHoM, MPeAoCTaBAWNM  MYHULMNATbHYO  YCiyry, no
cornacoBaHmio ¢ defepanbHON cnyxo6oi 6esonacHocTU Poccuitickoni Pefepaumm
MoZenn Yyrpo3 6e30racHOCTU MHGopMauMnm B  UHMOPMALMOHHON CUCTEME,
NCMONb3yeMon B LENAX npvema obpalleHuid 3a NofyvyeHMeM MyHULMNanibHOM
ycnyru u (Mnun) npeaocTaBieHns Takon YCnyru.

2.18.2.  3adBuTenaM  obecrneymBaeTCAd  BO3MOXHOCTb  MOJTyYeHMS
MH(opMaLMn 0 MpPefoCTaB/ISEMON  MyHULUMNaNbHON ycnyre Ha EguHom u
PervoHasnbHOM nopTane.

Ons nonyyeHna [ocTyna K BO3MOXHOCTAM EAMHOro v PervoHaibHOro
noptana HeobxoAMMO BblI6paTb CYO6beKT Poccuiickoin degepauun, WU nocne
OTKPbITUA CMMCKa TeppuUTOpuasibHbIX (eaepasibHbIX OpraHoB WCMOMHUTENbHON
BnacTn B 3TOM cybbekTe Poccuitickoin depepaunn, opraHoB WCMNONHUTENbHOM
BM1aCTM cybbekTa Poccuiickoin Peaepaumm n opraHoB MeCTHOIO CamoynpaB/eHNs
BblOpaTb afMUHUCTPauMio (ykasaTb HauMeHOBaHWe agMWHUCTPaUUM COr1acHo
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YcTaBy) C nepeyHeM OKasblBaeMbIX MYHUUMUMNANbHLIX YCAYr U MHopMaLuein no
KaXX[01 ycrnyre.

B KapTouke Kaxgon YCMyrun COLEPXWUTCA onucaHue Yycnyru, nogpobHas
MH(opMaLmMs O Mnopsafke M crnocobax obpaleHWs 3a  YCNyroin, nepeyeHb
NOKYMEHTOB, HEOOXOAMMBIX A5 MOMYYEHUS YCyru, UHMopmMaLms 0 Cpokax ee
NCMONMHEHNA, a Takxe 6/1aHKuM 3asaBfeHniA 1M (DopM, KOTopble HE0b6XO0AMMO
3anosiHUTb A/19 06paLLeHns 3a YCyrou.

Mojaya 3asBWUTENIEM 3anpoca U MHbIX [LOKYMEHTOB, HEoOXO4MMbIX [N
NpefocTaBneHnss MYHUUMNANbHOW  YCNyru, W TMpueM TakuxX 3anpocoB WU
NOKYMEHTOB OCYLLIECTB/AETCA B C/eflyHOLLEM NOpsAAKe:

nofaya 3anpoca Ha npPeaocTaBleHMe  MYHUUMNASbHOW  yCcnyrn B
3/IEKTPOHHOM BUWAE 3asABUTENEM OCYLLECTB/ISETCA Yepe3 JIMYHbIA KabuHeT Ha
EAVHOM 1 PernoHasbHOM NopTane;

A9 O(POPMJIEHUS OKYMEHTOB NMOCPELCTBOM CeTU «/IHTEpHeT» 3asABUTEN0
Heo6Xo4MMO NPOWTU Mpouesypy asTopusauum Ha EguHOM u PermoHasibHOM
noprane;

A9 aBTOpM3auMmn  3asaBUTEN0 HeOOXOAMMO BBECTM CTPaxoBOM HOMep
WHOVBUAYAIbHOrO  IMLUEBOr0  CcyeTa  3aCTPaxOBaHHOIO  /iMUA,  BblaHHbIN
[MeHCMOHHbIM  POHAO0M Poccuiickoit PenepaLlmm (rocyfapCTBEHHbIM
yupexaeHmem) no Omckoirt o6nactu (CHWJ/C), n naponb, NOAYYEHHbIA nocne
perncTpaunn Ha EgUHOM 1 PernoHanbHOM nopTane;

3aABUTe/b, BbIOPAB MYHUUMMNANbHYKO YCAYry, rOTOBUT MakeT AOKYMEHTOB
(Konum B 9NMEKTPOHHOM BWfAE), HE0OXOAUMbIX [N ee nNpefoCTaBfeHUs, W
HanpaensieT MX BMECTe C 3asB/IEHMEM 4epe3 /INYHbIA KaOWMHET 3asaBuUTeNs Ha
EANHOM 1 PernoHaibHOM nopTane;

3adB/IeHNe BMeCTe C 3/IEKTPOHHbIMW KOMUAMW [LOKYMEHTOB MOMajaeT B
NH(POPMALMOHHYO  CUCTEMY  YMO/HOMOYEHHOro  OpraHa, OKa3sblBaloLLEero
BbIOpaHHYIO 3afBWUTE/IeM YCNyry, Kotopas o06ecneymBaeT mMpuem 3anpocos,
obpalleHnid, 3adBNeHUA U WHbIX [OKYMEHTOB (CBefeHWil), MOCTYNMBLUMX C
EanHoro n PervoHasnbHOro noprana n (Uim) yepes CUCTEMY MeXBELOMCTBEHHOIO
3/IEKTPOHHOr 0 B3aMMOAENCTBUS.

2.18.3. [na 3adBuTeneil 0becrneymBaeTcs BO3MOXHOCTb OCYLLECTBNATL C
MCNonb3oBaHNeM EAMHOrO v PermoHasbHOro noprasa nosiydyeHue CBefeHuin o
XOfe BbIMO/IHEHUA 3aMnpoca 0 NPeAOCTaBNEHNN MYHULMNAIbLHOWN YCTYT U,

CBefleHVa 0 XOo4e W pesynbTarte BbIMOMHEHUA 3anpoca O NpPefocTaBIeHUN
MYHULMNANbHONA YCNYrW B 31IEKTPOHHOM BUe 3asBUTENO NPEeACTaBNAOTCA B BULE
YBEeOM/IeHNA B JIMYHOM KabuHeTe 3asBuTeNnd Ha EAuHOM M PernoHasibHOM
noprane.

2.18.4. MNpwn HanpaBneHUn 3a8BEHNS U LOKYMEHTOB (COAepXKaLlMxca B HUX
CBefeHWIn) B (hopMe 3MEKTPOHHBLIX AOKYMEHTOB B MNOpPsAAKe, MPeaycMOTPeHHOM
noanyHkTom 2.18.1 nogpasgena 2.18 PernameHTta, 06ecneymBaeTcs BO3IMOXKHOCTb
Hanpae/eHNs 3asaBUTENIO0 COOOLLEHUNS B 3/IEKTPOHHOM BUAE, MOLTBEPXKAAIOLLEr0 X
NPUEM 1 pPerucTpaymio.

2.18.5. MOL| npu obpawieHnn 3asBuTens (NpeactaBuUTeNs 3asBUTeNs) 3a
NpefocTaB/eHVEM — MYHUUMMASIbHOW  YCAYrM  OCYLLECTBAAOT  cO3faHue



3/IEKTPOHHBLIX 00pa30B 3asiBNEHUS M AOKYMEHTOB, MPeACTaBNSeMbIX 3asBUTENIEM
(npegctaBuTenieM  3adBUTENA) U HEOOXOAWMbIX  AN19  NPeAoCTaB/ieHUs
MYHULMNIbHOA YCYrn B COOTBETCTBUMM C afMWHUCTPATMBHLIM pPeriaMeHToM
npefocTaBNeHNs MyHULMNANBHON YCNYr, N UX 3aBEPEHNE C LieSIblo HarpaB/ieHuUs
YMNONHOMOYEHHbIA  OpraH A8 MNPUHATMS  pelleHns O  NpeaocTaB/eHuK
MYHULMNANIbHOW YCNyTW.

2.18.6. Mpn obpaweHnn B MOLL MyHMumunansHas ycnyra npeocTaBiseTcs
C YYeTOM MpuHLMNA 3KCTEPPUTOPUAIBHOCTA, B COOTBETCTBMU C KOTOPbIM
3adBUTENb BrpaBe BblbpaTb A9 obpalieHns 3a nonyyeHvem ycnyrn MOL,
pacrosioXXeHHbI Ha Tepputopunm OMCKOI 061acTi, He3aBMCMMO OT MecTa ero
perucTpauum Ha Tepputopum OMCKOM 06/1acTi, MecTa pPacrofioXeHUs Ha
Tepputopun OMcKon 06/1acT 06 LEKTOB HEABMXUMOCTN.

Ycnosuem npefocTaBneHns MYHULMNAIbHOM ycnyru rno
3KCTEPPUTOPUAIBHOMY — MPUHUMINY  ABMSETCA  perucTpauus  3asBuTens B
(hefiepanbHOM roCyAapCTBEHHOW WMHMOPMALMOHHON cucTemMe «EAvHasi cucTema
NOEHTUDMKALMN W ayTeHTU(MKaUMKM B MH(PACTPYKType, obecrneunBaroLei
NH(OPMaLMOHHO-TEXHONOMMYECKOe B3aUMOAENCTBME MH(DOPMALMOHHBIX CUCTEM,
NCNONb3yeMbIX 41151 MPeLOCTaB/1IeHNs rocyAapCTBEHHbIX Y MYHULMNAbHbLIX YCyr
B 9/1EKTPOHHOM BUAE».

3. Cocras, 0CJIe0BATEJBLHOCTh U CPOKH BbINOJHEHUS aAMUHUCTPATHBHBIX
npoueayp, Tpe00BaHuA K NOPAAKY X BHINIOJHEHNSI, B TOM YHCJIe
0CO0EHHOCTH BBINOJHEHUS AIMHUHUCTPATHBHBIX MPOLEAYP B 3JIeKTPOHHOM
(¢popme, a TakKe 0COOCHHOCTH BBINOJIHECHUS A/IMMHUCTPATHBHBIX MPOLEAYP B
MHOT0()yHKIMOHAJIbHBIX HEHTPaX

3.1. TlpepocTaBfieHne MYHUUMNASIBHOA YCNYrn BK/OYaeT B Cebd
cnegytoLime aiMMHUCTPATUBHBIE MPOLEeaYpbI:

1) nprem 1 perncTpayuns 3asBneHus u npunaraeMblx K HeMy [OKYMEHTOB;

2) pacCMOTPEHUE 3asB/IEHNA N NPeACTaB/IEHHbIX JOKYMEHTOB;

3) HanpaBneHuve (BpyyeHWe) 3asaBUTENO pe3y/bTata  MyHULMNaIbHOM
YCNyTW.

3.2. [pnem 1 peructpawms 3aaBfeHns ¢ npuiaraemMmbiMn JOKYMEHTaMU:

1) OCHOBaHMeM JA/1 Hadasia agMMHUCTPATMBHOW MpoLeaypbl ABMAETCA
MOCTYM/eHWe B 3asB/IeHNS O MNPeLOCTaBNeHNN MYHULMNILHON  yCiyrn ¢
NPUIOXKEHNEM MaKeTa JOKYMEHTOB;

2) CneuuanncT, OTBETCTBEHHbIA 3a MNPUWEM [OKYMEHTOB, OCYLLECTBASAET
NnepB1UYHOE PACCMOTPEHME NPeACTaBNeHHbIX JOKYMEHTOB;

3) B cny4ae, ecnv MpefcTaB/ieH HEMOMHbLIA KOMMIEKT [OKYMEHTOB /M60
OOKYMEHTbl He COOTBETCTBYHOT MpPefbsB/IEHHbIM TpeboBaHWAM, CreLuauncT,
OTBETCTBEHHbI 3a NPMeM [LOKYMEHTOB, BO3BPaLLAeT 3adBUTENO AOKYMEHTbI;

4) ecnu npeAcTaBfieH MOMHbLIA MakeT [OKYMEHTOB, COOTBETCTBYHOLLMX
TpeboBaHMAM HACTOALLEro pernameHTa, CrNeuuascT, OTBETCTBEHHBIA 3a MpUem
[OOKYMEHTOB, PerMcTpupyer 3asaB/ieHne;



5) pe3ynbTaTOM HACTOALEA afMUHUCTPATMBHOM MpOLeaypbl SABASeTCA
(hopMmnpoBaHMe MpPeACTaB/IEHHOrO MakeTa [AOKYMEHTOB. MakcuMasibHbIA CPOK
BbINO/IHEHWSA AaHHOr 0 AeiCTBMS cocTaBNAeT 1 paboymnii aeHb;

6) crnocoboM (mkcaumm  agMUHUCTPATUBHOW  MNPOUeaypbl  SBMSETCH
O(hOpM/IEHME PACMUCKM C YKa3aHWEM [aTbl W MepeyHsi JOKYMEHTOB, MPUHATBLIX Y
3a9BUTENS.

3.3. PaccmoTpeHme 3asB/1eHUA U NPeACTaB/IeHHbIX OKYMEHTOB:

1) nocne nOCTYMneHUs BCeX HEOOXOAWMbIX AOKYMEHTOB, CreunanmcTt
aMVHUCTpaLMM  HanpaBiseT MeXBeAOMCTBEHHbIE 3arpocbl MO  MOMYYEeHUIO
LOOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6.2 M He NpeAcTaB/ieHHbIX 3asaBUTENIEM MO
COOGCTBEHHOW MHMUMATUBE;

2) KOMUCCUSA afMUHUCTPaLMM MOCENeHNA OCYLLECTB/IAET OCMOTP >KU/IOr0
MOMELLEHNA Ha NPeAMET Ha/IMYMA NMEYHOro OTOMNJIEHUSA, Fa30BOr0 OTOM/EHNUS.

3) cneunanucT aAMUMHUCTPALMU C YYETOM MOMYYEeHHbIX AOKYMEHTOB MO
MeXBEeLOMCTBEHHbIM 3anpocam K Mo pesynbTataM paboTbl KOMWUCCUW, TOTOBUT
pe3ynbTaT MyHULUNAIbHOW YCNYTI.

4) 06WKMiA CPOK AN WUCMOSIHEHUA afMUHUCTPATMBHOW nNpouesypbl He
[0/KeH NpeBbIWwaTh 7 KafleH4apHbIX LHEN.

5) pe3ynbTaTtoM WCMOMHEHUA AaHHOW afAMWHUCTPATUBHOM npoueaypsbl
AB/AETCA NOArOTOB/IEHHBIN Pe3ybTaT MyHULUMMNATIbHOW YCNYTI.

3.4. HanpaBneHue (Bpy4eHue) pesynbTaTa MyHULMNaIbLHOW YCNyri.

1) OoCcHOBaHMeEM [NS Hayasia BbIMOSHEHUA afMUHUCTPATMBHOM Mpouesypb!
ABNAeTCA (HOPMUPOBaHUNE pe3yNibTaTa MyHULMNAIbHOR YCyru.

2) pe3ynbTaT MyHUUMNaNbHON YCYry BblAaeTca (HanpaBnseTcs) 3aaBUTENHO
Mo ajpecy, yKasaHHOMY B 3asB/IEHWW, CMOCOOOM YKa3aHHbIM B 3asB/IEHUN, He
no3gHee Yem Yepes [Ba KasieHAapHbIX AHS CO AHSA MOArOTOBKM 3anpallvBaeMbiX
[NOKYMEHTOB.

3.5. TlepeyeHb  agMWHUCTPATMBHbLIX  Mpouesyp  (gevcTeuid)  npu
npefocTaBneHU MyHUUUNAbHBLIX YCYT B 3/1EKTPOHHOIA (hopme

3.5.1. lNpn HanpaBneHUy 3asBfeHUs O MpPefoCcTaBNeHUM MYHULMNANbHOM
YCNyru B 3/IEKTPOHHOW opme  3adBUTeNb  (JopMUpyeT  3asBfieHWe Ha
npefocTaB/eHe MyHUUUMNIbHON YCIyr B (DOPME 3MEKTPOHHOIO AOKYMEHTa U
MOANUCBLIBAET ero 3/IEKTPOHHOW NOAMNUCHLIO B COOTBETCTBMU C TPeboBaHMAMN OT 28
moHa 2014 r. N 184-®3 «O6 3neKTpoHHOM noanucu». [pu HanpasieHUK
3asB/IEHNS O NPEefOCTaB/EHUN MYHULMNALHOW YCIYrn B 3N1EKTPOHHON (hopme
3a9BUTENb BMNpaBe MPUIOKUTL K TaKOMY 3asB/IEHUIO [OKYMEHTbI, He06X04MMble
ONA NPefoCTaB/ieHNs  MYHULMNASIbHOW  YCNYyrn, KOTOpble (HOPMUPYHOTCA U
HanpasNAlTCA B BUAE OTAENbHbIX (haiiioB B COOTBETCTBMM C TPebOBaHUAMM
3aKoHogatenbcTBa. [lpn HanpaeneHWV 3asBfeHUs W NpUNaraembiXx K Hemy
[OOKYMEHTOB B 3/1EKTPOHHON (hOpMe MpeacTaBUTeNleM 3asBuUTeNs, AeNCTBYHOLLMM
Ha OCHOBaHUW [0BEPEHHOCTW, [OBEPEHHOCTb [O/MKHA ObITb MpeAcTaB/ieHa B
(hopme  3/1EKTPOHHOrO  [OKYMEHTa, MOAMUCAHHOIO 3/1eKTPOHHOM  MOAMUCHIO
YMO/IHOMOYEHHOI 0 N1LLA, BblAaBLLUEro (MOAMMCaBLLEr0) LOBEPEHHOCTb.

3.5.2. TpepocTaBneHne MyHUUMNANbHON YCNYrn B 3/1IEKTPOHHON (hopme
BK/1KOYAET B Ceb6A cnepyrowmne agMMHUCTPaTUBHbIE NMPOLEAYPb!:
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1) npuem 3asBneHUs U [AOKYMEHTOB (MHMoOpMaLun), HeobXoLMMbIX A/
npefocTaBNeHNs MyHULMNAIbHOW YCNYTU;

2) MpoBepKa  AEeNCTBUTE/NIbHOCTb  YCU/IEHHOW  KBa/M(ULMPOBAHHOM
3NIEKTPOHHON noanucu;

3) o06paboTka W  npegBapuTe/lbHOE  PacCMOTPEHUE  [AOKYMEHTOB:
(hopMUpOBaHME 3MEKTPOHHLIX AOKYMEHTOB W (MNK) 3N1eKTPOHHbIX 06pa3oB
3a9BMeHNs, LOKYMEHTOB, NMPUHATLIX OT 3aABUTENS, KOMUA JOKYMEHTOB JIMYHOIO
MPOVCXOXAEHNA, MPUHATBLIX OT 3aABUTENSA (MPeACTaBUTENA 3aABUTENS), 3aBEPEHME
3/IEKTPOHHOIN MOAMUCLIO B YCTAHOB/IEHHOM MOPSAKE;

4) NPUHATME PeLleHns 0 NOLrOTOBKE BbIMUCKN, YBELOMIEHNS;

5) HanpaBneHWe 3a8BUTEN0 YBEAOM/IEHMSI O MPUEMe 3asiBNeHUS UK 0TKasa
B MPUEMe K paCCMOTPEHMIO 3aABNEHNS;

6) (hopmMupoBaHUe pesysbTaTa NPeLoCcTaBIeHNSA MyHULUMNATILHOW YCNYTW;

7) HanpasneHue (Bblgaya) pesynbraTta.

3afBUTeNb BMNpaBe OTO3BaTb CBOe 3asBfieHWe Ha 060  CTagum
PaccMOTPEHNA, COrnacoBaHns UK NOATrOTOBKM AOKYMEHTA.

3.6. TlopsAfoK OCYLLECTBNEHNA B 3/IEKTPOHHON (Dopme, B TOM 4ucCne C
ncnonb3oBaHMeM EAMHOro noprasna rocyapCTBEHHbIX Y MYHULMNANbHBLIX YCyr
(byHKUMIA), afMUHUCTPATMBHLIX npoueayp (AelcTBuil) B COOTBETCTBUU C
nonoXxeHuamn ctatok 10 PefepancHoro 3akoHa ot 27 wona 2010 r. N 210-$3
"O6 opraHu3aumy NpefoCcTaBeHNSA FOCYAAPCTBEHHbIX M MYHUUMNAIbHbIX YCAyr".

Mpuem 1 pernctpaums 3anpoca OCYLLECTBAATCA LO/MHKHOCTHLIM JINLLOM
YMO/ITHOMOYEHHOI 0 OpraHa, OTBETCTBEHHOI 0 3a PerncTpaumio.

[Mocne perncTpaumm 3anpoc HarpasnseTcss B YMNOMHOMOUYEHHbI OpraH,
OTBETCTBEHHbII 33 NPefoCTaB/IeEHNe MYHULMNASTbHOI YCYT .

YNOMHOMOYEHHbI opraH obecnevmBaeT NPMem [OKYMEHTOB, HEO6X0ANMbIX
ON19 MPefoCcTaBieHns MYHULMNAbHOW YCyru, W peructpauuio 3anpoca 6e3
HeobX0AMMOCT NOBTOPHOIO MNPeACTaB/EHNs 3adBUTENIEM TaKMX [OKYMEHTOB Ha
OyMaXkKHOM HocuTene.

B cnyyae nocTynneHuns 3asBeHns U LOKYMEHTOB, YKa3aHHbIX B Mogpasjene
2.6 pasgena 2 PernameHTa, B 3/1eKTPOHHOI (hOpMe C UCMO/b30BaHNEM EAMHOro u
PernoHasibHOro  noptana, MOAMUCAHHbLIX  YCU/IEHHOW  KBa/IM(MLMPOBAHHOM
3/1EKTPOHHOM MNOAMUCHIO, LO/MKHOCTHOE /ML, OTBEeYaroLlee 3a NpefocTaB/ieHune
MYHULMMNANbHOR YCNYTW:

- MpOoBEpPsSieT  AEWCTBUTENbHOCTb  YCWIEHHON  KBaNM(hMLUMPOBAHHOM
3/IEKTPOHHON MOAMWUCK C UCMOMb30BAHNEM CPeACTB MH(OPMAaLMOHHON CUCTEMBI
FOIOBHOTO  YAOCTOBEPAIOLLEr0  LEHTpa, KOTopas  BXOAUT B COCTaB
NHPPaCTPYKTYpbI, obecrneynBatoLLei NH(POPMALMOHHO-TEXHONOr NYeCKoe
B3aUMOAENCTBME [eACTBYHOLMX W CO3[4aBaeMbIX WMH(OPMALMOHHBIX CUCTEM,
NCNONb3yeMblX A4/19 NPeLOoCTaB/IEHNA YCNYT.

- (hOpMUMPYET 3MEKTPOHHbIE AOKYMEHTbl U (UNKM) 3MEKTPOHHble 006pasbl
3asB/IeHNS, AOKYMEHTOB, MPUHATLIX OT 3aABUTENSA, KOMWUA JOKYMEHTOB JIMYHOIO
MPOVCXOXAEHNSA, MPUHATLIX OT  3asBuTens  (NpeacTaBuTens  3afBUTENS),
obecneunBas X 3aBepeHne 3N1EKTPOHHOW NOAMUCHIO0 B YCTAHOB/IEHHOM MOPSA/KE.
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CpoK  afMWMHUCTPATMBHOM npoueaypbl MO MNPUEMy  3asiBNeHUA U
npunaraembixX K Hemy LOKYMEHTOB, peructpauumy 3asBneHns 1 Bblgayve 3asBUTeN0
PacnucKu B NOyYEHUN 3a9BNEHUS U JOKYMEHTOB, B TOM YMC/IE C UCMOb30BaHUEM
EanHoro n PernoHasbHOro noprana - 2 gHs.

Mpu nony4YeHnn 3anpoca B 3N1eKTPOHHOW hopMe B aBTOMATUUYECKOM PeXUme
OCYLLECTBNIAETCA  (DOPMATHO-/IONMYECKUIA  KOHTPO/b  3ampoca, MpOoBepSieTCs
Ha/IM4me OCHOBaHWIA 4711 0TKasa B Npueme 3anpoca, yKasaHHbIX B nogpasgene 2.7
Pasgena Il HacTosAwero AOMUHUCTPATMBHOIO  pernameHTa, a  Takxke
OCYLLECTB/IAKOTCS CreAyroLLme AeACTBIS:

1) Npu Hann4ymMm XoTa Bbl OAHOr0 U3 YKa3aHHbIX OCHOBAHWIA [O/MKHOCTHOE
NAL0, OTBETCTBEHHOE 3a NPeAOoCTaB/IeHMEe MYHULMNAILHOW YCNYrn, B CPOK, He
MPEBbILLAKOLWMNIA CPOK NPefoCTaB/eHNS MyHULMNaNbHOW YCyru, NOAroTaBIvBaeT
MUCbMO O HEBO3MOXXHOCTW MpefoCTaBNeHNs MyHULMNANbHOW YCNYTU;

2) Npu  OTCYTCTBMM YKa3aHHbIX OCHOBaHWIA 3asABUTENO COO0OLLaeTCs
MPUCBOEHHbIIA 3aNpoCcy B 3NEKTPOHHOW (hopMe YHUKalbHbIA HOMEpP, N0 KOTOPOMY
B COOTBETCTBYHOLLEM pa3aene EAMHOro n PermoHanbHOro noprana, ouumanbHOro
calta 3afBMTEN0 OydeT npeAcTaBneHa MWHGopMauMs O XOoAe BbIMOMHEHWNS
yKa3zaHHOro 3anpoca.

Pe3ynbTatoM agMUHUCTPATUMBHOM Mpoueaypbl MO NpUemy 3asBfeHns W
npunaraembiX K Hemy JOKYMEHTOB, PErMcTpaunmn 3asB/1eHNS 1 Bblaadve 3asBUTENHO
PacnuncKm B NOMYYEHNN 3a9BEHNA N LOKYMEHTOB, B TOM YMC/IE C UCMO/b30BaHNEM
EAnHOro 1 PermoHansHOro noprana, ABISETCA NpyUeM U perucTpaums 3assieHns v
npunaraembixX K HeMy JOKYMEHTOB.

Mocne  npuHATMA  3anpoca  3adBUTENA  LO/MKHOCTHbIM  JINLOM,
YMOMTHOMOYEHHbIM Ha MpefocTaBneHe MYHULMNANbHOW YCNyru, cTaTtyc 3anpoca
3afaBUTENs B JIMYHOM KabuHeTe Ha EgMHOM ©  PervoHasbHOM nopTase,
ouuManLHOM canTe 06HOBNAETCH A0 CTaTyca «MNPUHATO».

Mpn npefocTaBNEHNN MYHUUMNANBHON YCNYrn B 3M1EKTPOHHON opme
3aABUTENI0 HanpaBseTCs:

a) yBe[JoM/IeHMe O 3anucK Ha NPUEM B YNOTHOMOYEHHbI opraH nnn MoLl;

6) yBefOM/IEHME O MpMeMe M permcTpaumm 3anpoca U MHbIX LOKYMEHTOB,
HeobXoAMMbIX AN NpefocTaB/IeHNs MyHULMNANbHOW YCNYT1;

B) yBeAOM/IEHME O Hauyane npoueaypbl MpefocTaBneHUs MYyHULMMNANbHOM
yCnyru,;

) yBefoM/eHne 06 OKOHYaHMW MNpefoCTaBNeHUs MyHUUMNAbHOW YCyri
nMéo MOTMBMPOBAHHOM OTKase B MNpMeEMe 3arpoca WM WHbIX [LOKYMEHTOB,
HeobX0oANMBIX A4/19 NPeAoCTaBEHNA MyHULMNAIbHON) YCNYTu;

€) yBe[OM/IeHNe O pe3y/ibTaTtax PacCMOTPeHUA AOKYMEHTOB, HeOOXOANMBIX
AN19 NPeAoCTaB/IEHNA MyHULMNANIbHOR YCNYTK;

) YBeLOM/IeHMEe O BO3MOXXHOCTM MOMYYUTb pPe3ynbTaT MpefocTaBeHns
MYHUUMNANbHOA yCnyrn nvMbo MOTMBMPOBAHHBLIN OTKa3 B MpefoCTaB/eHUN
MYHULMNANbHOR YCNYTK;

3) YBe4OM/IEHME O MOTMBMPOBAHHOM OTKa3e B MpPeaocTaB/eHUN
MYHULMNANIbHOW YCNyTW.



Ecnn B pesynbTaTe NPOBEPKM KBaM(OMUMPOBaHHOW nognucu  6yaet
BbIB/IEHO  HECOONIOAeHMEe  YCTAHOBMIEHHbIX  YC/MIOBMIA  MPU3HAHUA  ee
[ENCTBUTE/IbHOCTW, [O/MKHOCTHOE /MU0 YMOJIHOMOYEHHOrO0 oOpraHa Ycnyru B
TeyeHne 3 [Hell CO [AHA 3aBepLUeHMsi NPOBeAEHUA TakKoi MPOBEpPKU MPUHUMAET
pelieHne 06 OTKase B MpUemMe K PACCMOTPEHWMIO 3asB/IEHUS 3@ MOMyYEHUEM
MYHUUMNANbHOA YCMYyrn W HanpaefseT 3asBUTENt0 YBeAOM/eHWe 06 3TOM B
3/IEKTPOHHON (hopMe C yKazaHMem MyHKTOB cTaTb 11 PefepasbHOro 3akoHa
defepanbHbIv 3aKoH 0T 28 MoHA 2014 1. N 184-®3 «O06 51eKTPOHHOM NOAMUCU»,
KOTOpbIE MOCMY)XWU/IM OCHOBaHWEM A/ MPUHATUSA YyKa3aHHOro pelleHusi. Takoe
yBeAOM/IEHNE MOAMMUCLIBAETCA KBASIM(ULMPOBAHHON MNOAMUCHIO [LO/MKHOCTHOrO
nMua yrnosiHOMOYEHHOro opraHa 1 Harnpae/sieTcs Mo afpecy 3MeKTPOHHOW NoYTbl
3ad9BUTENS MO0 B €ro NINYHbIN KabuHET Ha EAnHOM 1 PernoHanbHOM rnoprane.

Mocne nonyyeHns yBeLoM/IEHUS 3adBUTESb BripaBe 006paTUTLCA MNOBTOPHO C
3adB/leHVEeM O MpPefoCTaBNeHUM MYHULMNANbHON YCNyrn, YCTPaHWB HapyLleHus,
KOTOpbIE TMOC/MY>XWIN OCHOBaHWEM [/15 OTKasa B MpUeMe K PacCMOTPEHUIO
NepBUYHOIO 3asB/IEHNS.

Mpn nofjaye 3asB/IEHNS B 3MIEKTPOHHOM BUAe 415 MOMYyYEHUS MOLNMMHHMKA
pesynbTata MnpesocTaBNeHUs MYHUUMNAIbHOW YCNYru 3asBuTe/lb MPUObLIBAET B
afiMVHUCTPaLMIO IMYHO C LOKYMEHTOM, YAOCTOBEPAOLLMM IMYHOCTb.

VHpopMaums 0 MPOXOXAEHUN [OKYMEHTOB, a TaKXKe O TMPUHATBIX
PELLEHNAX OTPAKAETCA B CUCTEME 3/1EKTPOHHOrO AOKYMEHTO060poTa B [€eHb
MPUHATUSA COOTBETCTBYHOLLMX PELLEHNIA.

CpoK MCMNOSHEHWS afMWUHUCTPATMBHOW MPOLeAypbl MO Bblgaye 3asBUTENIO
pe3ynbTaTa NpPeaocTaB/IeHNs MyHULUNANBHON ycnyrn — 1 paboumnii eHsb.

3.7. TlepeyeHb agMMHUCTPATMBHBLIX Mpouesyp (4eiCTBUIA), BbINOIHAEMbIX
MoL|

Mpn obpaleHnn 3asaBUTENA C 3adB/eHNEM U [JOKYMEHTaMu, YKa3aHHbIMW B
noapasgene 2.6 pasgena Il PernameHta B M®L npegocTaBneHne MyHULUMNaIbHOR
YCNYI1 BK/IKOYAeT B cebs cneaytowne agMMHUCTPaTUBHbIE NPOLLEAYPb!:

1) npvem 3adBNeHNs N npunaraemMblX K HeMy [LOKYMEHTOB, perucrpauus
3a9BMleHUA M BblJaya 3asBUTEN0 PacriuCKM B MOMYYEHUN 3asBNEHUS U
[NOKYMEHTOB;

2) NepeBOf B 3/EKTPOHHYKD (OPMY W CHATME KOMWIA C [OKYMEHTOB,
NPeLCTaB/EHHbIX 3aABUTENIEM, TMOAMWUCL W 3aBepeHue neyvaTblo (31EeKTPOHHOM
MOAMNUCHIO);

3) nepefaya KypbepoMm 3asB/IEHUSI U NpuiaraeMbiX K HEMY AOKYMEHTOB U3
M®LL B yNO/IHOMOYEHHbI OpraH;

4) nepefayva Kypbepom nakera [JOKYMEHTOB 13 YNO/IHOMOYEHHOr0 opraHa B
ML,

5) Bblgaya (HanpaBneHWe) 3adBUTENO  pe3ynbTaTa  MpefocTaB/ieHUs
MYHULMNAIbHOW YCNyTW.

3afBMTeNb BNpaBe O0TO3BaTb CBOe 3asBfieHWe Ha OO0  CTagum
PacCMOTPEHUSA, COrNacoBaHNA WAW MOATOTOBKM [OKYMeHTa, 06paTMBLUUCL C
COOTBETCTBYHOLLUM 3aaBneHnem 8 MOL.
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3.8. TlopafoK BbINOMHEHWUA aAMUHUCTPATUBHBLIX npouesyp (4encTBuiA)
ML

3.8.1. lpu npueme 3aaBNeHMA W NpunaraeMbiX K HEMYy [OKYMEHTOB
PaboTHUK M®LL:

MH(OPMUPYET 3asBuTeNeld 0 MopsaAKe MpefocTaBieHns MyHULMNaIbHON
YCNYyrn B MHOMO(MYHKLMOHA/IbHOM LEHTPE, O XOA4e BbINOMHEeHMs 3anpoca o
npefocTaBneHn MYHULMNAbHOW YCYrK, MO WMHbIM BOMPOCaM, CBA3AHHBIM C
NpesocTaB/eHVEM  MYHUUMNA/IBHOW  YCYrW, a Takke KOHCYNbTUPOBaHMeE
3adBUTENIEl O  MOpsAKe  MNPeAoCTaBleHMst  MYHUUMMAZbHOW — ycnyrm B
MHOTO(YHKLMOH/IbHOM LIEHTPE;

NPUHMMAET 3anpoc 3asBUTesNen 0 NPeAOCTaBIEHNN MyHULMMANILHOR YCNyri
N WHbIX [OKYMEHTOB, HEOO6XOAMMbIX A8 MNPefoCTaBNeHNs MYHULUMNAIbHON
ycnyru;

yCTaHaB/IMBAET JIMYHOCTL 3adABUTENSA, B TOM 4YUC/le MPOBEPAET AOKYMEHT,
YA0CTOBEPAIOLWNIA IMYHOCTb, MPOBEPSET MOMHOMOUYMNSA 3asBUTENS, B TOM 4MUChe
MOTHOMOYWSA NPeACcTaBUTENS AeCTBOBATb OT €ro UMeHMU;

MPOBepPseT Ha/numMe BCeX HEOOXOAMMbIX [OKYMEHTOB WCX04a U3
COOTBETCTBYIOLLErO MepeyHss AOKYMEHTOB, HeOOXOAUMBIX A/1F MPefoCcTaB/eHuns
MYHULMNANbHOR YCNyTK;

NMPOBEPSAET COOTBETCTBME MPEACTaB/IeHHbIX [OKYMEHTOB YCTaHOB/IEHHbIM
TpeboBaHWMAM, YAOCTOBEPSACh, UTO:

AOKYMEHTbI B YCTaHOB/IEHHbIX 3aKOHOAATENbCTBOM Cry4Yasax HOTapuasibHO
YLOCTOBEPEHbl, CKpensieHbl neyatamy (MpU  HaMYUMK  NeyaTtn), UMeroT
Hagnexatuue NoANUCKM  CTOPOH  WNW - OMpeAenieHHbIX  3aKOHOAAaTe/IbCTBOM
[O/MKHOCTHBIX NNL;

TEKCTbl [JOKYMEHTOB HanucaHbl pasbopunBo;

(haMuInn, MMeHa 1 0THECTBA (PU3NYECKMX MWL, afpeca UX MeCT XKUTeNbCTBa
HanncaHbl MNOMHOCTLIO;

B AOKYMEHTax HeT MOAYMCTOK, MPUMUCOK, 3a4epPKHYTLIX CNOB N WHbLIX He
OrOBOPEHHbIX B HUX UCMPaBIEHWA;

AOKYMEHTbI He UCTMO/HEHbI KapaHAaLIoM;

OOKYMEHTbI He MMENT MOBPEXAEHWUA, Ha/Mume KOTOPbIX He MO3BOMAET
O[lHO3HAaYHO UCTONKOBATb UX COAEPXKaHWE;

CPOK [eNCTBUA JOKYMEHTOB He UCTEK;

OOKYMEHTbI COfepXKaT MH(OPMaLUuio, HeOOXOAUMYIO ANs MpefoCTaBieHns
MYHULMNANbHON YCNYrI, yKa3aHHOW B 3aBNeHUN;

AOKYMEHTbI MpefCcTaB/ieHbl B NO/IHOM 00beME;

3aB/IeHe COOTBETCTBYET YCTAHOB/IEHHbIM TPebOBaHMSAM K ero (hopme U
BAAY,

Mpy OTCYTCTBUM OCHOBaHWI [15 OTKasa B MpvemMe JOKYMEHTOB O(hopM/ISET
C MCMOMb30BaHWEM CUCTEMbl 3/IEKTPOHHOW OYepein pacrucky O npreme
[OKYMEHTOB, a MNPV HaJIMYMKN TakMX OCHOBaHWI — pacnmncky 06 OTKase B npueme
NOKYMEHTOB.

PaboTHMK MO®LL, 0T uMMeHW 3asBUTENs 3aro/fiHAET  3asB/ieHWe Mo
COOTBETCTBYHOLLEN hopMme.



PaboTHMK M®LL nepeBogUT B 3/1IEKTPOHHYIO (DOPMY WM CHUMAET KOmMuu C
NOKYMEHTOB, MpefcTaB/IeHHbIX 3asdBUTENEM, MOAMNUCLIBAET U 3aBepseT MeyaTbio
(3NEKTPOHHOM NOAMUCHID).

3asBuTENb, NPEACTaBUBLUNIA LOKYMEHTbI A1 NOMYYEHUS MYHULMNAIbHOM
yCnyru, B 06513aTeNlbHOM Nnopsake MHGopmMupyeTcs paboTHUKOM MOLL:

0 CpOKe npefocTaBneHns MyHULMNAIbHOW YCNYTu;

0 BO3MOXXHOCTY OTKa3a B NpefoCcTaBeHN MyHULMNAIbHOW YCYT .

Ecnn npefctaBneHHble KOMuUM [OKYMEHTOB HOTapuasibHO He 3aBEpeHb,
COTPYAHNK M®LL, cnnume Konun [OKYMEHTOB C UX NMOA/IMHHBLIMU 3K3eMMIApamMMu,
3aBepseT CBOEM MOAMNMUCHLIO C YKasaHMeM (hamuini 1 UHALWAIO0B U CTaBUT LUTaMn
«KOMNA BEPHa».

3.8.2. lNepefaya gokymeHTOB 13 M®LL B aAMUHUCTPALMIO OCYLLIECTB/IAETCA
He Mo3aHee O4HOr0 paboyero AHA, CNefYIOLWero 3a AHem nprema AOKYMEHTOB, Ha
OCHOBaHMM peecTpa, KOTOPbIA COCTAB/IAETCA B [ABYX 3K3eMMIApPax U COAEPXUT
[aTy 1 BpeMSA nepejayu.

Mpu nNprvemMe [LOKYMEHTOB CMEeUMaIUCT  YMNoOJIHOMOYEHHOro OpraHa,
OTBETCTBEHHbI 3a NPUEM N PerucTpaumio LOKYMEHTOB, NPOBEPSET COOTBETCTBUE
N KONMYECTBO [AOKYMEHTOB C AaHHbIMW, YKa3aHHbIMW B PeecTpe, NpocTaBnseT
AaTy, BpeMs MnoslyyeHnss 4OKYMEHTOB U NOAMNCh.

[Mpu nepefaye NakeTa JOKYMEHTOB CrneLnasucT YNOIHOMOYEHHOIO OpraHa,
NPUHUMAIOLWNIA X, NPOBEPSET B MNPUCYTCTBUM Kypbepa COOTBETCTBUME WU
KO/IMYECTBO [JOKYMEHTOB C [JaHHbIMU, YKa3aHHbIMW B PeecTpe, NPoCTaBNgeT AaTy,
BpeMs NosyvyeHns AOKYMEHTOB M MoANUCh. IMepBblid 3K3eEMMAP peecTpa OCTaeTCH
Yy OO/MKHOCTHOMO /inLa YNoSIHOMOYEHHOr0 OpraHa, BTOPOW — MOANEXWUT BO3BpaTy
Kypbepy. WHgpopmaumus 0 nonyyeHWM LOKYMEHTOB 3aHOCUTCH B 3/IEKTPOHHYIO
6asy.

3.8.3. [llepejaya [OKYMEHTOB M3 YMO/NHOMOYEHHOro opraHa B MO®L]
OCYLLIeCTB/IAETCA He NO3fHee CMeAyHoLLero AHA Ha OCHOBaHWM peecTpa, KOTOpbIid
COCTaB/IAeTCA B ABYX 3K3eMMasapax.

Mpn nepefaye naketa AOKYMEHTOB PaboTHUK ML, npuHMMalOWnA KX,
NPOBEPSET B MPUCYTCTBUN Kypbepa COOTBETCTBME U KO/IMYECTBO [OKYMEHTOB C
[NAaHHbIMW, YKa3aHHbIMW B pPeecTpe, MpoCcTaBNAeT AaTy, Bpemsa MoyyYeHus
LOOKYMEHTOB M NOAMMUCh. MMepBblii 3K3eMMNIAP peecTpa OCTaeTCs Y AO/MKHOCTHOrO
nmya M®LL, BTOpPOI — MNOANEXUT BO3BPaTy Kypbepy. VIH(popmaums o nonyyeHum
LOKYMEHTOB 3aHOCUTCH B 3/IEKTPOHHYHO 6a3sy.

3.8.4. M®L,  ocywecTBngeT  Bblgadyy  3ad9BUTEN0  pe3ynbTaTa
npefocTaBNeHNs MyHUUMNIbHOW YCyr, B TOM YMUC/e Bbljaya AOKYMEHTOB Ha
OyMaXKHOM HOCUTESe, MOATBEPXKAAIOLWMNX COLEPXKAHNE 3N1EKTPOHHBIX JOKYMEHTOB,
Hanpae/eHHbIX Y NOMHOMOYEHHbIM OpPraHOM B MHOTO(hYHKLUMOHa/bHbLIA LEHTP MO
pe3ynbTaTam npeaocTaBneHns MYHULMNAbHbIX ycnyr opraHamu,
NPefoCTaBNAWLNMN  MYHUUUNA/IbHBIE YCNYTK, @ TakKXe Bblavya [LOKYMEHTOB,
BK/IIOYasA COCTaB/ieHMe Ha OYMaXHOM HOCUTeNe W 3aBepeHue BbIMUCOK K3
NH(OPMALNOHHbIX CUCTEM OpPraHoB, NMPeLOCTaBNAOLWMX MyHULMNASIbHbIE YCYT .

[na nonyyeHWs [OKYMEHTOB 3afBUTENb NpubbiBaeT B M®L, nnMyHO C
NOKYMEHTOM, Y10CTOBEPAOLLMM NIMYHOCT.



OcHOBaHMEM [Ns Hayana agMUHUCTPATMBHOW NpoLesypbl SBASETCS
nonyyeHne M®LL pesynbtara npefocTaBieHns MyHULMNAbHOW YCyT .

Mpwn BblAaYe LOKYMEHTOB AO/MKHOCTHOE nuo M®PLL:

yCTaHaB/MBAET JIMYHOCTb 3aABUTENS, MNPOBEPAET Ha/iMume pacrnuckun (B
Cflyyae yTepu 3adBWUTENEM pPacrUCKM pacrneyaTbiBaeT C  MCMO/b30BaHMEM
NMPOrpaMMHOr0 3/1IEKTPOHHOIO KOMM/JEKCa OfMH 3K3eMNAsp pacrnucku, Ha
06paTHOM CTOPOHE KOTOPOW AenaeT Hagmnumcb «OpUrnHai PacriucKn yTepsiH»,
CTaBWT Aaty v NOAMUCH);

3HaKOMWT C COoAepXkaHMeM AOKYMEHTOB U BbIJAET UX.

3.85. B cnyyae obpalleHus  3asBUTend  3a  MNpeAocTaB/ieHNEM
MYHULMNANbHOI YCYr No 3KCTeppUTOpUansHoOMY npuHumuny MLl

- NPUHMMAET OT 3adBUTENA 3asB/leHWe W [LOKYMEHTbl, MpeAcTaB/ieHHbIe
3adaBUTENEM,

- OCYLLlecTBNAeT KOnupoBaHwue (ckaHVpoBaHwe) [NOKYMEHTOB,
npefyCcMOTPEHHbIX YacTbio 6 cTaTbM 7 PeaepanbHOro 3akoHa ot 27 uiong 2010
roja Ne 210-d3 «O6 opraHusaumMy npefocTaBNeHUss TOCYAAPCTBEHHbIX W
MYHUUMNAbHBLIX YCAyr» (fanee — [LOKYMEHTbl JINYHOTO MPOUCXOXKAEHNUA) U
NpeAcTaB/ieHHbIX 3asaBUTENeM, B Cayvae, ecnv 3aABUTENlb CaMOCTOATE/IbHO He
NPeAcTaBun KOMuUM LOKYMEHTOB JINYHOIO MPOUCXOXKAEHWA, a B COOTBETCTBUMU C
aAMUHUCTPATUBHbLIM PernamMmeHToOM MpefoCTaB/IeHNs MYHULMMNAbHOW YCNyrn Ans
ee MnpeaocTaB/eHNs HeobXOAMMO MpefAcTaB/eHne KOomuWU [LOKYMeHTa JIMYHOro
MPOUCXOXAEHNA (32  WCK/KOYEHWeM Ccfny4yas, Korja B COOTBETCTBMM C
HOPMaTMBHLIM NPaBOBbIM aKTOM [/ NPeAOCTaBAEHNS MYHULMNALHON YCNyru
HeobX0AMMO NpeabsB/ieHME HOTapUasibHO YA40CTOBEPEHHON KOMuu [OKYMeHTa
JINYHOT O NMPOUCXOXKAEHUSA).

- (bopmupyeT 3N1eKTPOHHbIE AOKYMEHTbl M (UMW) 3MeKTPOHHbIE 06pasbl
3aABMeHNs, LOKYMEHTOB, NMPUHATLIX OT 3aABUTENS, KOMUA JOKYMEHTOB JIMYHOIO
MPOUCXOXKAEHNA, MNPUHATLIX OT  3asaBuTend  (MpeacTaBUTENs  3asaBUTeNs),
obecneunBas Ux 3aBepeHne 3NeKTPOHHOM NOAMMCHIO B YCTAHOB/IEHHOM MOPALKE;

- c 1CMosb30BaHNeM NH(OPMALMOHHO-TENEKOMMYHMKALMOHHbIX
TEXHONOMNIA HanNpPaBNAeT 3/IEKTPOHHbIE AOKYMEHTbI U (MN1) 3NeKTPOHHbIE 06pasbl
NOKYMEHTOB,  3aBepeHHble  YMO/HOMOYEHHbIM  [LO/MKHOCTHBLIM  JINLLOM
MHOIO(YHKLIMOHa/IbHOT O LIeHTpa, B aAMUHUCTPALMIO.

3.8.6. B cnyyae ob6palleHns 3asBMTeNnss  3a  MpefoCTaBieHUEM
MYHULMNaNbHOW YCYr N0 NPUeMy 3asBUTeNein No npeasapuTeibHOM 3anmcu

B uensax npegoctaBneHnss MyHUUMNANbHON YCNYrn OCYLLLECTBNAETCS MpUem
3adBUTENEN N0 NpeaBapuTENbHOM 3anmncul.

3anucb Ha npueM npoBOAUTCA MOCpeacTsOM EAMHOIO M PervoHanbHOro
noprana.

3adABuTENO MPELOCTaB/IAETCA BO3MOXHOCTb 3anucy B /t0Oble CBOOGOAHbIE
A9 npyvemMa Jaty u Bpems B npefenax yctaHosfeHHoro B8 M®L, rpagmka nprvema
3aABUTENEN.

M®LL He BnpaBe Tpeb6oBaTb OT 3asBMTENSI COBEPLLUEHMSI WHbIX AEACTBUNA,
KPOMe MPOXOXAEHNS WMAEHTU(MKALUMA W ayTEeHTU(UKALMM B COOTBETCTBUMN C
HOPMaTMBHLIMW MPaBOBbIMK akTaMn Poccuiicko Pefepauun, yKasaHUA Lenu
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npuema, a TakXe nNpPefoCcTaBEHNS CBeAEeHWNA, HeobXoAMMbIX [N pacuyeTa
LJIMTENIbHOCTU BPEMEHHOI0 MHTEPBasIa, KOTOPbIA HEO6X0AMMO 3abpOHMpOBaThb A4
npuema.

dopMupoBaHMe 3anpoca 3asaBWUTENIEM  OCYLLECTB/ISETCA  MOCPEeLCTBOM
3anonHeHNs 3/1IEKTPOHHOM hopMbl 3anpoca Ha EAnHBIA 1 PernoHanbHbIin nopTan,
ohmymanbHOM caiTe 6e3 Heob6XoAMMOCTM [OMOMHUTENLHOW MNogayn 3anpoca B
KaKoin-nnbo nHow ghopme.

Ha EgmHOM 1 PervoHanbHOM noptane, opuumasibHOM cailTe pasmeLlaroTcs
06pasLibl 3arnoIHEHUA 3NEKTPOHHOK (POPMbI 3anpoca.

dopmaTHo-10rnyecKas npoBepka ChopMMpPOBaAHHOI O 3anpoca
OCYLLECTB/IAETCA aBTOMATMYECKN MOoc/e 3arofiHeHUs 3asBUTENEM KaXKAoro u3
Mofei  3NeKTPOHHOM  opmbl  3anpoca. [py  BbISIBAEHUN  HEKOPPEKTHO
3amnosIHEHHOro MoNA 3/1eKTPOHHOM (POpMbI 3amnpoca 3asBuTeNb YBEAOM/ISETCA O
XapaKTepe BbISBIEHHON OWWOGKM W MOpsAAKe ee YCTpaHeHUs MOCPeACTBOM
MHOPMALMOHHOIO  COOOLLEHNS HEMOCPEeACTBEHHO B  3/IEKTPOHHOW  (hopme
3anpoca.

Mpn hopMmpoBaHUM 3arpoca 3asBUTENH0 06ecreynBaeTCs:

a) BO3MOXHOCTb KOMMPOBAHWA 1 COXPaHeHWs 3anpoca U UHbIX JOKYMEHTOB,
yKa3aHHbIX B noppasgene 2.6 Pasfena 2 Hactoswero AAMUHUCTPATUBHOIO
pernameHTa, Heo6XoAUMbIX A1 MPefOCTaBeHNS MYHULMNASIbHOR YCNyTi;

6) BO3MOXHOCTb  3arO/IHEHUS|  HECKONbKMMW  3asBUTENAMU  OAHOM
3/IEKTPOHHON (POPMbI 3amnpoca Npu 0bpalleHnn 3a ycyramu, npeanonararoLymMm
Hanpas/ieHne COBMECTHOIO 3anpoca HeCKO/IbKUMMN 3asBUTENSAMU;

B) BO3MOXHOCTb MeyaT¥ Ha OyMaXKHOM HOCUTeNne KOMuU 3/1eKTPOHHOWA
(hopMbI 3anpoca;

) COXpaHeHWe paHee BBEAEHHbIX B 3/IEKTPOHHYHO (DOPMY 3anpoca 3Ha4YeHUi
B 11060/ MOMEHT MO YeNaHWK0 Mo/b3oBaTteNd, B TOM YMC/Ie NPU BO3HUKHOBEHMU
ownboK BBOAA WM BO3BpaTe A1 MOBTOPHOrO BBOAA 3HAYEHWIA B 3MEKTPOHHYHO
(hopmy 3anpoca,

[) 3anofiHeHWe nonelt 3NeKTPOHHOW (hopMbl 3arpoca [0 Hayasna BBOAa
CBElEHWIn 3asBWUTENIEM C  WUCMO/Mb30BaHWEM  CBEAEHWW, pa3MELLEHHbIX B
(befepasibHOM rocynapCTBEHHON MH(OPMaLMOHHON cucTeMe «EamMHasd cuctema
NAEHTUDMKALMN 1 ayTeHTUMKaUMM B UH(PACTPYKType, 0becrneunBatoLLei
NH(OPMaLMOHHO-TEXHONOMMYECKOe B3aUMOAENCTBME MH(DOPMALMOHHBIX CUCTEM,
MCNOMb3YeMbIX ANS NPeAOCTaBNEHUS TOCYAaPCTBEHHBLIX U MYHUUMNANbHBIX YCNYr
B 3/IEKTPOHHON (hopme» (fanee — efuHas cucTeMa WAEHTU(MKaUMmM u
ayTeHTU(MKaLMKM), N CBEeAEHNIA, Onyb/IMKOBaHHbIX HA EgUHOM 1 PervoHaibHOM
nopTasne, othmunaibHOM CainTe B YaCTW, KacatoLelcs CBeIEHNI, OTCYTCTBYIOLLMX B
efIMHOM cUCcTeMe NAEHTUMUKALMM N ayTEHTUDNKaLNN;

€) BO3MOXXHOCTb BEPHYTLCA Ha /1060 13 3TarnoB 3amno/IHEHNS 3N1EKTPOHHOM
(hopMblI 3anpoca 6e3 NoTepu paHee BBEAEHHOW UH(opMaLmK;

) BO3MOXXHOCTb [OCTYna 3asBuTenst Ha EAMHOM 1 PervoHaibHOM nopTane
N1 ohnuMasbHOM CaiTe K paHee NMOAaHHbIM UM 3arnpocam B TeYeHWe He MeHee
OAHOro rofa, a TakXke 4acTMYHO C(HOPMMPOBAHHBLIX 3arpoCOB - B TEYEHWE He
MeHee 3 MecsLeB.



3.9. IMopsAaoK ncrnpasieHns AONYLLEHHbIX OMeYaToK M OWMOO0K B BblAaHHbIX
B pe3ynbTarte NpefocTaB/ieHNs MyHULUMNATIbHON YCIYrn JOKYMeHTax

OcHOBaHMEM [na Hayana agMUMHUCTPATUBHON Npoueaypbl  ABASeTCA
npefcTaBneHne (Hanpas/ieHVe) 3asBUTENeM B YTMO/NHOMOYEHHbIA OpraH B
NPOM3BO/IbHON (hopMe 3asBNeHUs 06 UCMpaBMEHUM OMeyaTtok u (KUam) ownbok,
[ONYLEHHbIX B BblAaHHbIX B pe3y/bTare MNpeaocTaB/ieHnsi MYyHULMNAIbHOM
YCNYrn JOKYMEHTaXx.

[JO/MKHOCTHOE  NNLO0  YNO/NHOMOYEHHOTO oOpraHa, OTBETCTBEHHOE 3a
npefocTaBNeHVe  MYHUUMNAIbHOWM  YCyru,  paccmartpuBaeT  3asB/leHUe,
NpeLCTaB/IeHHOe 3asaBWUTENIEM, M NPOBOAMT MPOBEPKY YKa3aHHbIX B 3asB/IEHUU
CBEflEHWIN B CPOK, He MpeBbllaloWmMin 1 paboyero AHerW C AaTbl perncrpaumm
COOTBETCTBYHIOLLETO 3a5iB/IEHUS.

Kputepvem npuvHATUA pelleHns Mo  aAMUHWUCTPATUBHOW npoueaype
ABNAETCA HA/IMYME UIN OTCYTCTBUE TaKMX OMeyaTok 1 (Mnn) OLMBOK.

B cnyuae BbISIBNEHNSA LOMYLLEHHbIX OrMeyaTok u (Mim) ownb0K B BblAaHHbIX
B pe3ynbTaTe  MNPeAoCTaB/iEHUs  MYHUUMMNANbHOW  YCIYrn  AOKYMEHTax
[OO/DKHOCTHOE  NNLO  YNONHOMOYEHHOrO  opraHa,  OTBETCTBEHHOE  3a
npefocTaBfeHe MyHULMNabHON YCNYTK, OCYLLECTB/ISET UCNPAB/IEHNE U 3aMeHy
yKa3aHHbIX [OKYMEHTOB B CPOK, He MpeBblakowmini 1 paboyero AHS C MOMeEHTa
PerucTpaLumn COOTBETCTBYHOLLETO 3asB/IEHUS.

B cny4yae oTcyTCTBMSA OneyvaTok 1 (Mnun) OLMBOK B JOKYMEHTaX, BblAaHHbIX
B pe3y/bTare MpefoCcTaB/ieHNss MYHUUMMASbHON YCNyrn, LOMKHOCTHOE /N0
CTPYKTYPHOro nofpasgaeneHns YMofHOMOYEHHOro opraHa, OTBETCTBEHHOEe 3a
npefocTaB/eHe MyHUUMNANbHOW YCNYTrK, NMUCbMEHHO COOOLLAeT 3aaBUTENH0 06
OTCYTCTBUM TaKMUX ONe4yaTok W (1Unm) owmboK B CPOK, He npesblllarowmi 1
paboyero AHA C MOMEHTa pPerncTpaumm COOTBETCTBYIOLLENO 3asB/IEHUS.

PesynbtatoM  aAMWHUCTPATUBHOMW  MpoLeAypbl  ABMSETCA  Bblgaya
(HanpaBneHWe) 3asBUTENIO UCNPaBNEHHOr0 B3aMeH paHee BblAaHHOI0 AOKYMEHTa,
ABNAIOLLErOCs Pe3ynbTaToM MNPeAocTaB/ieHUss MYHUUMNANbHOW  YCNYrK, Wau
CO00LLEHME 06 OTCYTCTBMM TaKMX ONevaTok n (Unn) oLmnobokK.

4. ®opMBbI KOHTPOJIA 32 HCIIOJHEHHEM AIMUHUCTPATUBHOIO perjiaMeHTa

4.1. TIopAafoK OCYLLECTB/IEHUSA TeKYLLero KOHTPONA 3a CO6MAeHMEM W
NCMONTHEHNEM OTBETCTBEHHbIMM AO/MKHOCTHLIMU IMUAMW NOMOXEHWIA pernaMeHTa
M WHbIX HOPMATWMBHbLIX MPABOBbIX aKTOB, YCTaHaBNMBAKOLWMX TPebOoBaHUA K
NpeaocTaBNeHNI0 MyHUUMUNATBHON YCNYTK, & TaKXKe MPUHATUEM UMW PELLIEHWIA.

JOMKHOCTHbIE  MUa, MYyHMUMNa/IbHble CnyXKallue, YydyacTByluwme B
NpefocTaBNeHNU  MYHULMNANBHOW  YCNyrn, PYKOBOACTBYHOTCS MOMIOXKEHUAMU
HacTosALlero PernameHTa.

B [O/MKHOCTHBLIX pernameHTax [AO/MKHOCTHbLIX /nl, Y4yacTBYHOLWUX B
NpefocTaBNeHUM  MYHUUMNANbHON  YCAYrK, OCYLLECTBAAOWMNX (PYHKUMK MO
NpefoCcTaBNeHN0  MYHUUMNANbHOM YCNyrn, YycTaHaBNMBatOTCA [AO/KHOCTHbIE
0053aHHOCTI, OTBETCTBEHHOCTb, TPeOOBaHWA K 3HaHUSIM U KBa/M(UKaLmm
crnewumnanncTos.



[O/MKHOCTHbIE  IMLa  OpraHoB, Y4yacTBYHOLWMX B NPefoCTaB/IEHUM
MYHULUMNANIbHON YCYrW, HECYT MePCOHa/IbHYK0 OTBETCTBEHHOCTb 3@ MCMO/IHEHUE
aAMVHUCTPATMBHBLIX MNpouesyp W cobntofeHVe  CPOKOB,  YCTAHOB/IEHHbIX
HacToAWwMM PernameHToOM. [lpyv  NpegocTaBneHMU  MYHUUMMNANbHON  YCnyru
rpakAaHuHy rapaHTMpyeTcs npaBo Ha MoslyvyeHue MHMopMaumumn O CBOMX MpaBsax,
00513aHHOCTSX M YCNOBUSAX 0Ka3aHNS MyHULMNAIbHOWN YCYT1; 3aLmTy CBEAEHNI O
NMepCoHa/IbHbIX [aHHbIX; YBaXWUTE/IbHOE OTHOLLEHWe CO CTOPOHbI AO/MKHOCTHBIX
NN

TeKkylWnii KOHTPO/Ib W KOOpAWHaUMs NocnefoBaTeNbHOCTN  [AeACTBUA,
onpefeneHHbIX agMUHUCTPATUBHLIMK  NpouefypaMu, MO MNPeAoCTaBIeHUIo
MYHUUMNANIbHOA  YCNYrM  AO0/HKHOCTHLIMK  NIMLAMKW  YNOTHOMOYEHHOIO opraHa
OCYLLIeCTBNSIETCA  MOCTOAHHO  HEMOCPEACTBEHHO  AO/MKHOCTHLIM  /IULLOM
YMNO/IHOMOYEHHOI 0 OpraHa nyTemM NpoBeAeHNs NPOBepoK.

[MpoBepPKN NONHOTLI N KayecTBa MpPefoCTaBieHNs MyHULUMNATIbHON YCnyri
BK/IOHAIOT B Cebs NpoBefeHVe NPOBEPOK, BbIABEHME U YCTPAHEHNE HapyLLEHWI
npaB 3asBUTENEN, PACCMOTPEHME, NMPUHATNE PELLEHNIA N NOArOTOBKY OTBETOB Ha
obpalleHnst 3aaBUTeNEN, COdepXalnX >Kanobbl Ha AecTBuA (6e34eincTBuE) U
pelleHna [OO/HKHOCTHBLIX /ML, YMNONHOMOYEHHOr0 OpraHa, OTBETCTBEHHbLIX 3a
npefocTaBeHe MyHULUNbHOW YCNYTI.

4.2. MNopAfoK 1 NepuofnYHOCTb OCYLLECTB/IEHUSA NIAHOBLIX U BHEMMAHOBLIX
NMPOBEPOK MOJTHOTbI N KayecTBa MNpefocTaBeHNs MyHULMNASbHOW YCyrn, B TOM
yuncne nopsAoK 1 (hopMbl KOHTPO/IA 3@ MOTHOTOW M KayeCTBOM MpeAocTaB/ieHUs
MYHULMNLHOW YCNYTW.

KOHTpOnb 3a MOMHOTOM M KayeCTBOM MNPeAoCTaBeHUS MYHULMNAbHOWA
YCNYT¥ BK/IOYAeT B cebs NpoBeeHMe NIaHOBbIX 1 BHEMMaHOBbLIX MPOBEPOK.

[MnaHoBble W BHENJAHOBbIE MNPOBEPKM MOryT MPOBOAUTLCA [/1aBOWA,
3aMeCcTUTe/IEM [/1aBbl, KYPUPYIOLLMM YMOSTHOMOYEHHbIA OpraH, 4yepe3 KOTOpbIN
npefocTaBnseTca MyHuumnanbHasa ycnyra. Cpok npoBefeHUs MpoBepoK (Kak
NNaHOBbIX, TaK U BHEMMaHOBbIX) HE MOXET npesbilaTh 20 pabounx gHeN.

[MpoBefeHMe NaHOBbLIX MPOBEPOK, MOMHOTLI U KayecTBa MNpPeaoCcTaBieHns
MYHULUMNANIbHOA YCNYrn OCYLLECTBNAETCA B COOTBETCTBUM C YTBEPXAEHHbLIM
rpagrKom, HO He pexke 04HOro pasa B roj,.

BHernnaHoBble NPOBEPKM MPOBOAATCA MO 0OpaLeHNAM HPULNYECKUX W
(hM3NYECKMX NINL, C XXanobamy Ha HapyLLeHWe UX NpaB M 3aKOHHbLIX WHTEPecoB B
X0fle MNpefoCTaB/fIeHNs MYHUUMMNaIbHOA YCNyrn, a Takke Ha OCHOBaHMM
[NOKYMEHTOB U CBEiEHWI, YKa3blBatOLLMX HA HapyLLEeHWe NCNOMHEHNS PernameHTa.

B xofe nnaHoBbIX 1 BHEMNIaHOBbIX MPOBEPOK:

NPOBEPSETCA 3HaHWe OTBETCTBEHHbIMW NMLAMW TPeGOBaHWMIA HACTOALLEro
PernameHTa, HOpPMaTMBHbIX MPaBOBbIX AKTOB, YCTaHaBMBalOWMX TpeboBaHUA K
NpesoCcTaBNeHNO MYHULMNANIBHON YCNyTu;

npoBepseTcA CO6/M0AeHNE CPOKOB W MNOCNEeA0BATENIbHOCTU UCMOSTHEHUS
aAMUHUCTPATMBHBIX NPOLEayYp;

BbISIB/IAKOTCA HapyLUeHWUs MnpaB 3asaBWUTeNIei, HeLoCTaTKWU, AONYyLeHHble B
X0fie NPefoCTaBeHNss MyHULMNAIbHON YCYTI.



4.3. OTBETCTBEHHOCTb AO0/HKHOCTHBLIX NNL, opraHa, NpPefoCTaBNALLErO
MYHULUMNANbHYIO YCNYTY, 3a pelleHns u geictems (6es3geincteme), NpYHUMaemMble
(ocyLLecTBNAEMbIE) UMW B XOA€e NPeAOCTaBNEHNS MYHULMNANbHOR YCNYTI.

Mo pe3ynbTaTtaM NPoBeAeHHbIX NMPOBEPOK B C/ly4vae BblIsBNEHUSA HapyLleHUs
nopsiaka NpefocTaBneHns MyHULUUNAIbHOW YCNYru, NpaB 3asBUTENel BUHOBHbIE
nMua NPVBMEKarTCA K OTBETCTBEHHOCTW B COOTBETCTBMM C 3aKOHOAATE/IbCTBOM
Poccuiickon degepaunn, 1 NPUHUMAKOTCA Mepbl N0 YCTPaHEHMIO HapyLLEHWIA.

JOMKHOCTHbIE NMUa, MYHUUMNANbHbIE CNyXalue, Yy4acTByoulMe B
npefocTaBneHnm MYHULMNabHOM yCnyru, HecyT MepCOoHasIbHYHO
OTBETCTBEHHOCTb 3a MPUHATWE pelleHnss n  aeiicTBust  (6e3neiicTBME) Npu
npefocTaBNeHN MyHUUUNANbHOW YCNYT .

[MepcoHanbHassh OTBETCTBEHHOCTb YCTaHaB/MMBAETCA B AO/MKHOCTHbIX
pernameHTax B COOTBETCTBUM C TpebOBaHUAMW 3aKOHOAaTeNbCTBa POCCUIACKON
denepaunn.

4.4. TlonoXeHus, XapakTepuayrowme TpeboBaHWA K MOPAAKY M (hopmam
KOHTPO/IS 32 NPeA0CTaB/IEHMEM MYHULMMNANIbHOWN YCYr, B TOM YMC/e CO CTOPOHbI
rpaXkaaH, UX 06beaUHEHNIA 1 OpraHn3auuin

KOHTponb 3a NpeaocTaBneHnemM MyHULMMNANbHOR YCNYr OCYLLLECTBNAETCA B
hopMe  KOHTponsi 3a  COGMOAEHVMEM  MOC/efoBaTe/lbHOCTU  AEWCTBUA,
OnpefeneHHbIX  aAMUHUCTPATMBHLIMM  MNpoueaypamMv MO UCMO/HEHUIO
MYHULMNANbHOA YCNYTrA, N NPUHATUEM PELLEHWNA AOMKHOCTHLIMU LMK, NYTEM
NPOBefeHNA MNPOBEPOK COONIOAEHUA W WUCMOMHEHUS LO/MKHOCTHLIMW  NLAMU
YMO/IHOMOYEHHOIO0  OpraHa HOPMATUBHbLIX MNPaBOBbIX aKTOB  POCCUMICKOM
depnepaumm, OMcKo 061acTK, a Takxke MOoXeHWU PernameHTa.

[MpoBepKa TakkKe MOXeT MPOBOANTLCA MO KOHKPETHOMY O006paLleHuto
rpaXkaaHuHa uny opraHmsauun.

[MopsAAoK 1 hopMbl KOHTPOSIA 3a MPeLoCTaB/eHVEM MYHUUUMIbHOW YCNyTn
OO/MKHbI  OTBeYaTb  TPebOBaHWAM  HENpepbIBHOCTU U [AEACTBEHHOCTU
(3thheKTMBHOCTM).

pakaaHe, uX 00bEAMHEHMS W OpraHv3auMmM MOryT KOHTPOMMpOoBaThb
npefocTaBneHne MYHUUMNANbHOW YCAyr nNyTeM MONyYeHust MUCbMEHHOW WU
YCTHON WH(OpMaUuM 0 pe3ynbTatax MPOBEAEHHbIX MPOBEPOK W MPUHATLIX MO
pe3y/ibTataM NPoBEPOK Mepax.

5. locyneOHblIil (BHeCyAeOHBINH) MOPSIIOK 00:KAJTOBAHUS PellleHUH U JeiicTBUH
(0e3peiictBus) AamunucTpaunu, M®LL, opranusanuii, yKa3aHHbIX B YaCTH
1.1 cratbu 16 @enepanbHoro 3akona ot 27 urous 2010 roga Ne 210-®3 «O6

OPraHW3alUN NMPeI0CTABJIEHNS TOCYAAPCTBEHHbIX U MYHUIMIAJbHBIX YCJIYVIY,
a TaKiKe MX J0JI’KHOCTHBIX JINI, MYHUIIUNIAJBHBIX CIYKAIMX, PA0OTHMKOB

NHopmauua ans 3asBuTens 0 ero npaee NoAaTb XKanoby Ha peLleHus U
(vnn) pelicteua (6e3penicteme) AgmmHmucTpauun, MOLL, opraHm3aumnia, ykasaHHbIX
B yactu 1.1 ctatbn 16 PepepanbHOro 3akoHa ot 27 nong 2010 roga Ne 210-P3
«O6 opraHM3auUmy NpeaoCcTaBNeHNs TOCYAAPCTBEHHbIX M MYHULMNAbHbLIX YCAYT,
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a TaKKe WX AOMKHOCTHBLIX /UL, MYyHUUMMANbHBLIX CNyXawmux, paboTHUKOB MNpu
npefocTaBNeHUM MYHUUUNAIbHOW YCNYTI.

5.1. 3aaBuTenb MMeET NpaBo Ha AocyaebHoe (BHecynebHOe) obykanoBaHue
peleHnin 1 peincteui  (6e34enCTBUA),  MPUHATBIX  (OCYLLECTBAEMbIX)
ALMUHUCTpauen, LO/MKHOCTHbBIM NALLOM AMUHUCTpauun, nméo
MyHUUMNAbHBIM - cnyxXawmM, MOL,  paboTHukom MOLL, a  Takxke
opraHusauusamm, npegycMoTpPeHHbIMM 4YacTbto 1.1 ctaten 16 PepepasibHOro
3akoHa No 210-d3, wam unx paboTHMKaAMM B XOAe MNpefoCTaB/EHMS
MyHUUMNaNLHOR ycnyrn (aanee — gocynebHoe (BHecy1ebHOE) 06XKaioBaHue).

MpeameT Xanoobbl

5.2. Mpegmetom gocynebHoro (BHecyfebHOro) o6ykanoBaHWSA 3asBUTENEM
pelleHnn n aeicTeuin (6e3gencTeus) ALMUHUCTPAUUK, AO/MKHOCTHOrO nua
AQMUHUCTPaUMK, M60 MyHUUMNATBHOTO cnyXatlero, M®Ll, pabotHrka M®LL, a
TaKXKe OpraHu3auuia, nNpegycMOTPeHHbIX YacTbto 1.1 ctaTbn 16 PegepasibHOro
3akoHa No 210-P3, mnm mx paboTHUKOB ABNAETCA KOHKPETHOE peLUeHne Wu
aenicteme  (6e3nencTBME), MNPUHATOE WM OCYLLECTB/IEHHOE UMW B XOfe
npefocTaBNeHNs MyHULMNATbHOW YCNYTK, B TOM YMC/IEe B CIEAYIOLNX CyYasX:

1) HapylleHMe CcpoKa permcrTpauymy 3anpoca O NpefocTaB/eHNN
MYHUUMNALHON YCNyrn, 3anpoca, ykKasaHHOro B cTatbe 15.1 degepanbHOro
3akoHa Ne 210-P3;

2) HapylleHWe CpoKa MpefoCcTaBfieHNs MyHUUMNanbHOM ycnyrn. B
yKazaHHOM cfiydae pgocyfae6Hoe (BHecyaeOHOe) 06)anoBaHWe —3asBUTENEM
pelleHnin 1 pgeictenii (6espenctems) MOL, paboTHMka MOPL, BO3MOXHO B
Clyyae, €ciM Ha MHOTFOPYHKUMOHaIbHBIA LEHTP, pPeleHns n  LeicTBuS
(6e30eiCTBME) KOTOPOro 00)KanytoTCs, BO3/MIOXKEHA PYHKLUMS MO NPeaoCcTaBNeHNIO
COOTBETCTBYIOLLEN MYHUUMNANLHOW YCyrn B MOMHOM 06beMe B MOPALKE,
onpefeneHHoM Yactbto 1.3 ctaTbk 16 PefepanibHOro 3akoHa Ne 210-P3;

3) TpeboBaHue Yy 3asaBUTeNd [AOKYMEHTOB WM  MHMOpmauun nnmbo
OCYLLECTB/IEHNA [OEWCTBUA, MpPeACTaB/IeHNEe WM OCYLLECTB/IEHME KOTOPbIX He
NpesycCMOTPEHO HOPMAaTMBHBLIMW MPaBOBbIMU akTaMu Poccuiickoii Pefepaunu,
HOPMaTUBHLIMX MPaBOBbLIMW  akTaMu CYO6bekTOB Poccuitickori  Pefepaumu,
MYHUUMMNATIbHLIMWA MPaBOBbIMM aKTaMu [AN15 NpeLoCTaB/eHns rocy[apCTBEHHOM
NN MYHULMNASTBHOW YCNyTu;

4) 0TKa3 B Npreme [OKYMEHTOB, MpefCTaB/IeHNne KOTOPbIX MPesyCMOTPEHO
HOPMaTMBHLIMX MPaBOBbIMM akTamu Poccuiickor degepaumm, HOPMATUBHbLIMY
npaBoBbIMM akTamMy OMCKOW 061acTu, MyHULMNaIbHbIMX NPaBOBbIMW aKTaMn AN
npefocTaBneHNs MyHULMNATbHOW YCNYTW, Y 3adBUTENS;

5) oTka3 B MpPeAoCcTaBNeHUN MYHUUMMATbHOW YCyrn, ecinm OCHOBaHUA
OTKasa He npeaycMOTpeHbl (efepasibHbIMU - 3aKOHAMWU U MPUHATbIMK - B
COOTBETCTBMM C HUMMW WMHbLIMW HOPMATMBHbLIMU MPaBOBbIMU aKTamy POCCUIACKOi
defepaun, 3aKOHaMU M UHBIMW HOPMATMBHbLIMW MPaBoOBbIMKM akTamMmyu OMCKOM
06/M1aCcTN, MyHUUMNIbHBIMX  MPaBOBbIMM  akTamMu. B ykas3aHHOM cnydae
nocyaebHoe (BHecyaeGHOe) 06)kanoBaHWe 3asiBUTENEM PeLUeHWid U [eiCTBUN
(6e3peinctena) MoL|, paboTHMka MOPL, BO3IMOXHO B Clyyae, €cvM Ha
MHOFOQYHKUMOHANbHBIA LEHTP, pelleHns u aeincteus (6e30eiiCTBME) KOTOPOro



https://pravo-search.minjust.ru/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
https://pravo-search.minjust.ru/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
https://pravo-search.minjust.ru/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
https://pravo-search.minjust.ru/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
https://pravo-search.minjust.ru/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1
https://pravo-search.minjust.ru/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1

06XKaNyloTcs, BO3/IOXKEHA (MYHKUMS NO NPeAoCTaB/IeHMIO COOTBETCTBYHOLLEN
MYHULMNAaTIbHOW YCYrv B MOSIHOM 00bemMe B NOPAAKe, onpeseneHHOM YacTbio 1.3
cTatbh 16 degepasibHOro 3akoHa Ne 210-P3;

6) 3arpeboBaHMe C 3asBUTeNs Mpu MNPeAoCTaB/lEHNN MYHULMNAIbHON
YCNYrn nnaTbl, He MPeayCMOTPEHHOW HOPMATUBHBLIMW MPABOBLIMU aKTamu
Poccuiickoir defepaummn, HOPMaTMBHbLIMK NpaBoBbIMK akTamy OMCKOW 0611acTy,
MYHULUMNAbHLIMW NPaBOBbIMU aKTaMu,

7) 0TKa3 AQMUHUCTpaUuUK, LOMKHOCTHOrO nuvua AaMuHucTpauymm, MOL,
paboTHMKa ML, opraHu3auui, npeaycMOTPeHHbIX 4acTbto 1.1 cTaTbu 16
depepanbHoro 3akoHa No 210-P3, wnm nMX pabOTHUMKOB B UCMpPaB/EHUU
[OMYLEHHbIX MMM  OMe4yaTok M OWMB0K B BblAaHHbIX B  pe3ynbrare
NpefocTaBneHNs  MYHUUMNaNbHOW  YCIyrM  OOKYMEHTaX /b0  HapylueHue
YCTaHOB/IEHHOr0 CPOKa TakMX WCrpaBneHnin. B ykasaHHOM cnyyae pocyaebHoe
(BHecyiebHOe) 06XanoBaHWMe 3asBUTENIEM PeLleHUA U aeAcTBui (6e3aencTBus)
ML, paboTHMka M®L|, BO3MOXHO B cfydae, ecnm Ha MOLL, peweHus wu
aencTeust  (6e3nencTBMe) KOTOPOro 06XKanytTcs, BO3/IOXKEHA (YHKUMA NO
npefoCcTaB/eHNO COOTBETCTBYHOLLEA MyHULMNAIbHOA YCYTX B MOTHOM 00beMe B
nopsaake, onpefeneHHoM YacTtbio 1.3 ctatbk 16 PeaepasbHOro 3akoHa Ne 210-P3;

8) HapylleHVe CpoKa WU Mnopsaka Bblhayn [OKYMEHTOB MO pesy/ibTaram
npefocTaBneHns MyHULMNaIbHOW YCNyru;

9) nNpUOCTaHOB/NEHWE MNPEAOCTaBEHUS MYHULUMNANLHON YCNyru, ecnu
OCHOBaHMS MPUOCTAHOB/MEHNA He MpefyCMOTPeHbl (efepasibHbIMM 3aKOHaMK U
MPUHATLIMK B COOTBETCTBUN C HAMW WHBIMW HOPMAaTUBHLIMI MPaBOBbIMM aKTamu
Poccuiickoin deaepauun, 3aKOHaMM 1 MHbIMWM HOPMATMBHbIMU NPaBOBbIMW aKTaMu
OMCKoIn 06n1acT, MyHULMNAbHBIMIA NPaBOBbIMM aKTamu. B ykasaHHOM cny4ae
aocynebHoe (BHecynebHOE) 06XasioBaHWe 3asBUTENEM PELLEHWIA U OEACTBUIA
(6e3peinctena) MOLl, paboTHuka M®L, BO3MOXHO B cnydvae, ecnm Ha MO®L],
peLleHuns n gencTeus (6e34eincTBre) KOTOPOro 06KanytoTcs, BO3N0XeHa PyHKLMA
Mo MNpeAoCTaB/IEHNIO COOTBETCTBYHOWEA MYHMUUMNANbHOW YCAYrn B MNOMHOM
obbeme B nopsiake, onpeaeneHHOM 4acTblo 1.3 ctaTbk 16 PesepasibHOro 3akoHa
No 210-P3.

10) TpeboBaHue Yy 3aABUTENS NPU NPELOCTaBNEHUN MyHULUNASILHOR YCYyTrK
AOKYMEHTOB UMM MH(opMaLuun, OTCyTCTBME N (UNIN) HEAOCTOBEPHOCTb KOTOPbIX HE
YKa3bIB/INCb NPW MepBOHaYa/IbHOM OTKa3e B Npueme [OKYMEHTOB, HEOOXOANMBIX
ONA NPeAoCTaBMeHUs  MyHUUMNANbHOM ycnyru, nmMbo B NpeaocTaBfeHUN
MYHULMNANbHOA YCNYrK, 3a UCKHOYEHNEM Cy4vaeB, NpPeayCMOTPEHHbIX MYyHKTOM
4 vyactn 1 ctatbn 7 defepasnbHOro 3akoHa ot 27 mond 2010 r. N 210-$3 "06
opraHv3aumMy NpefocTaBNieHNs rOCYAApPCTBEHHbIX W MYHULUMNANbHbIX ycayr"
(nanee- ®epepanbHblid 3akoH Ne 210-P3). B ykasaHHOM cnyyae focynebHoe
(BHecyaebHOe) 06>kanoBaHWe 3asBUTENIEM PELUEHMIn U OencTBUiA (6e3aeincTBUS)
MoLl, paboTHnka M®L|, BO3MOXHO B cfydae, ecnn Ha MOPLL, pewweHus wu
nencTemst  (6e3neiicTBME) KOTOPOro 06XKanykTcs, BO3/IOXKEHa (YHKUMA NO
npeaocTaB/IeHN0 COOTBETCTBYHOLLMX MYHULMMANbHBIX YCYr B NOHOM 00beMe B
nopsake, onpeaeneHHoM 4acTbio 1.3 ctatbh 16 PeaepanbHoro 3akoHa Ne 210-P3.
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OpraH, NpegocTaBNAoWMA MyHULUNabHYO yenyry, M®LL, opraHnsaumu,
yKa3aHHble B yactu 1.1 ctatbn 16 PeaepanbHoro 3akoHa Ne 210-P3, a Takke nX
LO/MKHOCTHbIE NNLA, MyHULMNA/bHBIE CnyXalme, paboTHUKN U YNOMHOMOYEHHbIe
Ha pPacCMOTpPeHMe >Kasiobbl [O/MKHOCTHbIE /iMLUA, KOTOPbIM  MOXET OblTb
Harpas/ieHa Xasnoba

5.3. XKanoba Ha peweHns n aeictTeua (6e34enCTBME) AOMKHOCTHBIX L
AAMUHMCTPaUMN,  MYHULUMNAbHBLIX — CAYXXALMX  MNOAAeTcA  3asaBUTeNleM B
AQMUHUCTPaUMIO Ha WMA  rnasbl  AgMuHuUcTpauun, MOLL nnéo B opraH
rocyfapCTBEHHOW BNacTu (opraH MeCcTHOro camoyrnpasfeHunst) OMCKoi 0bnacTu,
aBnawoLmincs yupeautenem MOL, (panee - yupeautens MOLL), a Takke B
opraHusaumn, npeaycmMoTpeHHble YacTblo 1.1 ctatbh 16 PegepanbHOro 3akoHa Ne
210-P3.

5.4. B cnyyae ecnm 06XanyrTca pelleHWs n gencteus (6e3aeincteume)
pykoBoauTens ALMUHMCTpaLMK, >kanoba MofaeTca B BbiecToAWMmM opraH (B
nopsaKe Nog4YMHEHHOCTH).

Mpn  OTCYTCTBUM  BbILWIECTOALEro  opraHa  Xanoba  nopgaercs
HenocpeLCTBEHHO PYKOBOANTENO ALMUHUCTPALMN.

5.5. Xanobbl Ha pelueHns u pgenctems (6e3genicteue) paboTHMka MOL],
nogarotcs pykosogutento 3atoro MOLlL. >Kanobbl Ha pelieHns U [eicTBus
(6e3pericteue) MOLL nogatotca yupeautento MOLL nnm A0MKHOCTHOMY nuuy,
YMO/IHOMOYEHHOMY HOPMATMBHBLIM MPaBOBbIM akTOM OMCKOW 0651acTu. XKanobsl
Ha peweHus W fpeictBua  (6e3genicTBue)  pabOTHMKOB — OpraHu3auumu,
npefycMOTPeHHbIX 4YacTbio 1.1 ctatbn 16 PefepancHoro 3akoHa No 210-P3,
NoJatoTCs PYKOBOAUTENAM 3TUX OpraHm3aLuia.

[MopsAAoK Nofayn N pacCMOTPEHUSA »Kanoobl

5.6. OcHoBaHMeM ANns Hadvana npoueaypbl AocyaebHoro (BHecyaebHOro)
06)KanoBaHNs ABNSETCA MOCTYMN/IeHME Xanobbl, NOLAHHOW B MUCbMEHHOW (popme
Ha OYMa)KHOM HOCUTene, B 3/IEKTPOHHON (PopmMe, B YMOMHOMOYEHHbIA opraH no
PacCMOTPEHNIO XKasio0bl.

5.7. )Xanoba Ha pelleHns U peictensa (6e3gencTene) ALMUHUCTPALMK,
OO/MKHOCTHOrO  nmMuya  AAMUHUCTpaUMK,  MYHUUMNANbHOTO  CNYMXKallero,
pykoBoauTens AAMUHUCTPALMK, MOXKET ObITb Harnpas/eHa no noyTe, yepes ML,
C MCMNO/b30BaHWEM MH(OPMaLMOHHO-TENEKOMMYHUKALMOHHOM CeTU «/IHTEpHET»,
ouumanbHoro caMta  AAMUHUCTpaumK,  (efepasibHOM  roCyfAapCTBEHHOW
MHOPMALMOHHOW  cUCTEMbl  «EAWHBIA  MOpTan  rOCYAAapCTBEHHBbIX U
MYyHUUMNANbHBLIX  YCnyr (PyHKUu)» nnbéo TlopTtana rocyAapCTBEHHbIX W
MYHUUMMANbHBLIX yCnyr (pyHKumin) OMCKOM 0611acTh, a TakkKe MOXEeT OblTb
MPUHATA NPU IMYHOM MpPUEmMe 3adBUTENS.

3adBuTEN0  06eCnevmBaeTca BO3MOXKHOCTb HarpaBfieHUs >Kanobbl Ha
pewleHns 1 peinctensa (6esgeinctene) AAMUHUCTPaUMK, OOMKHOCTHOrO nvua
AAMUHMCTpaUMN, MYHULMNAIBHOTO C/Y>XKalllero B COOTBETCTBMM CO cTaTbein 11.2
depnepanbHOro 3akoHa Ne 210-P3 ¢ ucnonb3oBaHMEM nopTana (eaepanibHON
rocyapCTBEHHOMW WMH(OPMALMOHHOMW CUCTEMbI, OGecrneumnBatoLLeil  npouecc
aocyaebHoro (BHecynebHOro) 06XanoBaHNa pPeLeHnic N AecTBUIA (6e34encTBrSA),
COBEPLLUEHHBIX NPV NPeAOCTaB/IEHNN TOCYAAPCTBEHHbIX Y MYHULMNA/IbHBIX YCYT
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opraHamu, NpeaoCcTaBNAOLWMMU FOCYLAPCTBEHHbIE M MyHMLMNASIbHBIE YCIYTU, NX
LAO/MKHOCTHBIMU /IMLAMK, TOCYAAPCTBEHHLIMU Y MYHULMMAIbHBIMU CY>KALLUMK C
MCNOMb30BaHNEM MH(OPMALMOHHO-TENEKOMMYHNKALUMOHHOW CeTU  «/IHTepHET»
(nanee - cuctema gocyaebHoro o6ykanoBaHms).

5.8. Xanoba Ha pewleHnsi n peictens (besgeiicteme) MPLL, paboTHMKa
M®L] MoXeT 6bITb Hampas/ieHa No mo4yTte, C MCMO/b30BaHNEM UH(OPMALMOHHO-
TEIEKOMMYHUKAUNOHHOW  ceTh  «V/HTepHeT», oduymanbHoro caimta MOL,
(hefiepanibHOM FOCYAapPCTBEHHOM MH(OPMALMOHHON cucTeMbl «EAMHLIA nopTan
rOCYapCTBEHHbIX WU MyHUUMNanbHbIX  ycnyr  (hyHKumin)»,  TopTana
roCYAapCTBEHHbIX U MyHUUMNaNbHbIX Yycnyr (yHkumii) Omckor obnactu, a
TakXKe MOXET ObITb MPUHATA MPU IMYHOM NpPUEMe 3aaBUTENS.

5.9. XKanoba Ha pelieHms n peictBuA (6e3decTBME) OpraHuU3aLuii,
npefycMOTPeHHbIX YacTblo 1.1 cTtatbn 16 PepepanbHOro 3akoHa Ne 210-P3, a
TaKke MX PabOTHMKOB MOXXET ObITb HarpasfieHa MO MO4Te, C UCMO/Ib30BAHUEM
MH(OPMaLMOHHO-TENEKOMMYHUKALUMOHHOW  CETU  «MHTEPHET», oPULMabHbIX
CaiToB 3TUX OpraHu3auunin, ¢eaepaibHOM rocyfapCTBEHHOW WMHMOPMaLMOHHOM
cucteMbl  «EAMHBLIA - MoOpTan  rOCYAapCTBEHHbIX W MYHULMNAIbHBIX  YCAyr
(hyHKUMIA)», MopTana rocyaapCTBEHHbLIX M MYyHULUMNANbHBLIX YCnyr ((hyHKLUWIA)
OMCKOi1 06/1aCTH, a TaKXKe MOXET ObITb MPUHATA NPU IMYHOM MPUEME 3aiBUTENS.

5.10. XKanoba, noctynuelias B AAMUHUCTPALMIO MOANEXUT perucrpaumm
He No3fHee CnefyroLLero paboyero gHa Co AHA ee NMOoCTYN/IeHns.

B cnyyae nogaun 3assutenem anobbl yepes ML, M®PL, obecneumBaeT
nepefayvy >kanobbl B AGMUHUCTPALMIO B MOPSAAKE Y CPOKW, KOTOPbIE YCTAaHOB/EHbI
corfalleHmem O B3aMMofencTeun mexgy MOLL n AgMUHWCTpaumein, HO He
no3gHee creaytoLwero paboyero AHA Co AHSA NOCTYM/IEHNS Xanobbl.

5.11. XKasioba fomkKHa cofepkartb:

1) HaMMeHoBaHMe AAMUHUCTPALUN, AOMKHOCTHOrO vua AAMUHUCTPALMN,
60 MyHULMNanLHOro cnyxatlero, M®Ll, ero pykosogutens n (unm) paboTHKKa,
opraHusaupia, NpegycMoTpeHHbIX YacTbto 1.1 ctatbn 16 defepanbHOro 3akoHa No
210-®3, ux pykoBoauTenein un (nn) pabOTHMKOB, PELUEHUS W AENCTBUS
(6e3neincTBMe) KOTOPLIX 0BXanyoTcs;

2) (hamunino, nUms, O0TYeCTBO (nocnegHee — MNPW HaMYMK), CBEAEHUSA O
MeCTe >KWUTeNbCTBA 3afBUTENA — (PU3MYECKOro /mua vMbo HanmmeHOBaHWe,
cBefeHus
0 MECTOHaxXOXAeHNWN 3a9BUTENS — IOPUAUYECKOr0 /Mua, a Takke Homep (HoMepa)
KOHTaKTHOro TeneoHa, aapec (agpeca) 3MEKTPOHHOW NouTbl (NPWY HanUuun) u
MOYTOBbIN afpec, MO KOTOPbIM AO/MKEH ObITb HaMpaB/ieH OTBET 3aABUTESIO;

3) cBeaeHMs 06 06XanyemblX PeLleHnsiX U aeilcTBusax (6e3aencTenn)
AAMUHUCTPaUMN, AO/MKHOCTHOMO Nnua ALAMUHUCTPaUMK, M60 MYHULMNA/IbHOMO
cnyxatlero, M®Ll, paboTHuka M®LL, opraHusaumii, NpeaycMOTPEHHbIX YacTbto
1.1 ctatbm 16 PegepanbHOro 3akoHa Ne 210-d3, nx paboTHUKOB;

4) [OBOAbl, HA OCHOBAHUWM KOTOPbLIX 3asABUTENlb He COr/laceH C peLleHueM
n  peiictemem  (6esgencTBuem)  AAMUHUCTpaUMK,  OO/MKHOCTHOrO  nvua
AAMUHMCTpaUMn, 60 MyHUUMNanbHOro cnyxawiero, M®Ll, pabotHuka M®L,
opraHusaupia, NpegycMOTPeHHbIX YacTbio 1.1 cTaTbn 16 defepansHOro 3akoHa ot
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27 wmwona 2010 roga Ne 210-®3 «O6 opraHusaumu NpegocTaBieHuns
rOCY[apCTBEHHbIX Y MYHUUMNAbHBIX YCAYT», UX PaO0THUKOB. 3asaBUTENeM MOTYT
ObITb MPeACTaB/eHbl LOKYMEHTbl (NPW Havyun), NOATBEPXKAANOLLME [0BOAbI
3a9BUTENS, MO0 UX KOMUMK.

CpOKM paccMOTPEHNS XKanoobl

5.12. )Kanoba, nocTtynuewas B AgMuHUCTpauuo, MOLL, yupegutento
M®LL, B opraHusaumm, nNpefycMoTpeHHbIe YacTbio 1.1 ctatbn 16 defepasbHOro
3aKoHa No 210-P3, nnbo B BbILLECTOALMI OpraH (NpW ero Hanuuum), NoanexunT
PacCMOTPEHWNIO B TeUeHME NATHaALATN pabounx AHel Co AHA ee permcTpauun, a B
cnyyae ob6xanoBaHUsi OTKasa  AAMUHMCTpaumu, MOL,  opraHuzauui,
NPeaycMOTPEHHbIX YacTblo 1.1 cTatbh 16 PepepanbHoro 3akoHa Ne 210-d3, B
npueme LOKYMEHTOB Y 3asABUTeNs MO0 B MCMPaB/IEHNN AOMNYLLEHHbIX ONeYaToK U
OWMBOK UNKN B Cny4vae 06XanoBaHMS HapyLUeHWUs YCTAHOB/IEHHOIO CPOKa TaKuxX
NCNpaBNeHNIA - B TeUeHMe NATM pabounx AHEN CO AHS ee perncTpaumu.

MepeyeHb OCHOBaHWI [N MPUOCTAHOB/IEHMS PACCMOTPEHMS Kanobbl B
cnyvae, ecnu BO3MOXXHOCTb NPUOCTAHOB/IEHS npeaycMoTpeHa
3aKOHOAaTeNbCTBOM Poccuiickoin depepaunm

5.13. OcHOoBaHMA ANnd  NPUOCTAHOBNEHUS  PACCMOTPEHUA  >Kanoobl
OTCYTCTBYIOT.

Pe3ynbTar pacCMOTPEHMUS Xanoobl

5.14. To pe3ynbTaTtam pacCMOTPeHUs >Kanobbl MPUHMMAETCA OLHO U3
CNeayoLmX peLleHniA:;

1) Xanoba yaoB/eTBOPSAETCA, B TOM 4ucie B OpMe OTMeHbl MPUHATOro
PELLEHNs, WCNpaBieHUs AOMNYLLEHHbIX One4yaTok U OWWOOK B BblAaHHbIX B
pesynbTate NpPeAocTaBneHns MYHULMNaIbHON YCNyrn [OKYMeHTax, BO3BpaTa
3a9BUTEN0  [EHEXHbIX CPeACTB, B3UMMaHME KOTOPbIX He npeaycMOTPeHO
HOPMaTUBHLIMU MPaBOBbIMK akTamu Poccuiickoin Pegepauun, HOPMATUBHLIMU
npaBoBbIMM akTaMn OMCKOIR 06/1aCTW, MyHULMNIbHBIMU MPaBOBbIMI aKTaMu;

2) B Y4,0B/IETBOPEHMM Xasi00bl 0TKa3bIBaeTCH.

5.15. AAMMHUCTpauusi OTKas3blBaeT B  Y/0B/IETBOPEHUM >Kanobbl B
COOTBETCTBUN C OCHOBaHWAMM, NMPeayCMOTPEeHHbIMU MYHULUMN&/IbHLIM MPaBOBbIM
aKTOM.

5.16. MO®L] oTKasblBaeT B YA0BMNETBOPEHUN >Xanobbl B COOTBETCTBUM C
OCHOBaHMAMM, NPefYCMOTPEHHBLIMU OpPALKOM.

5.17. AOMVHUCTpaUMsA OCTaB/NSET >anoby 6e3 OTBeTa B COOTBETCTBUW C
OCHOBaHMAMM, NPefYyCMOTPEHHLIMU MYHULUNAIbHLIM MPaBOBLIM aKTOM.

5.18. M®L], ocTtaBnseT »anoby 6e3 oTBeTa B COOTBETCTBUMN C OCHOBaHUAMMU,
NpPeaycMOTPEHHbIMK opAgKOM.

5.19. B cny4yae ycTaHOB/IEHUA B X04e WM MO pe3ynbTaTtaM pacCMOTPeHUs
Xanobbl NPM3HAKOB COCTaBa aAMUHWUCTPATUBHOIO MNPaBOHApPYLUEHUS  Wn
MPECTYNNeHNA AO/MKHOCTHOE MU0, PabOTHUK, HafeNneHHble MOAHOMOYUAMU MO
PacCMOTPEHNIO Xasi00, He3aMeA/IMTeNIbHO HaMpaB/IAT UMEOLNECH MmaTepuabl B
opraHbl MPOKypaTypbl.

MopafoK WHMOPMUPOBAHUS 3asBUTENA O pe3ynbTaTax PacCMOTPEHUs
Xanooobl
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5.20. He no3gHee [AHA, cnefylowlero 3a AHEM TMPUHATUS  peLUeHus,
YKa3aHHOro B 4acTu 16 HacTosALLero pasgena, 3asaBuUTesto B MUCbMEHHON (hopMe U
M0 >XeNaHUIo 3adBUTeNS B 3/IEKTPOHHOW (POpMe HanpaB/seTcs MOTMBMPOBaHHbIN
OTBET 0 pe3y/ibTaTax PaCCMOTPEHMS XKanobbl.

5.20.1. B cnyyae npu3HaHMs Xanobbl NoAnexalleli YAOBMNETBOPEHUID B
OTBETE 3a8BUTE/IO AaeTCAa MHJopMaUms 0 AeCTBUSAX, OCYLLECTBISEMbIX OPraHoM,
NPefoCTaBNAIWMM  MyHUUMNaNbHYO — yenyry, MO®LL n1mbo opraHusaumen,
NpeayCMOTPEHHOM YacTbto 1.1 cTaTbh 16 ®PefepanbHOro 3akoHa ot 27 unons 2010
r. N 210-®3 "O6 opraHu3aumMy nNpefocTaB/ieHNss TOCYAAPCTBEHHLIX W
MYHUUMNAbHBIX YCAyr", B Uensx He3aMeaMTeIbHOro YCTpaHeHUs BblisiBIEHHbIX
HapyLleHNIA MpY  OKa3aHUM MYHUUMNANbHOW YCNyru, a TakkKe MPUHOCATCA
M3BUHEHMS 3a [OCTaB/leHHble Hey[obCTBa M YKasblBaeTCA WHQopmaums o
[aNbHENLWINX OeNACTBUSAX, KOTOPble HEOOXOAMMO COBEPLUWTL 3asBUTENO B LLENAX
MosTly4YeHUs rocyfapCTBEHHOM UV MYHULMNAbHOW YCNYTI.

5.20.2. B cnyyae npu3HaHUs Xanobbl, He Nofnexalleln yaoBNeTBOPEHNIO, B
OTBETE 3afABUTENI0 [AlOTCA aprymeHTMPOBaHHbIE pPa3bACHEHMA O MNPUUMHAX
MPUHATOrO PeLLeHmns, a Takke NHopMaums 0 Nopsaake 06>kanoBaHUA MPUHATOrO
peLLeHus.

5.21. B cny4yae ecnn anoba Oblna HanpaefieHa B 3/IEKTPOHHOM Buie
MOCPEACTBOM  CUCTEMbl  [0OCYAeOHOro  06XasoBaHUA C  MCMO/b30BaHVEM
NHOPMaLNOHHO-TENTIEKOMMYHUKALNOHHOW CeTU «V/IHTEpPHET», OTBET 3asABUTENHO
HarnpaBnseTca NocpeacTBOM CUCTEMbI A0CYAe6HOro 06)kanoBaHus.

[MopafoK 06XKaioBaHUS PeLleHns Mo »xanobe

5.22. 3asBMTeNn WMEKT nNpaBo 00XanoBaTb pPelieHns U  [eiCTBUSA
(6e3neiicTBue), NPUHATbIE (OCYLLECTBNsSEMbIE) AAMUHUCTPaUMEN, AOMKHOCTHbLIM
nmuoM  AAMUHUCTpaUMn, MyHAUMNaNbHbIM - cayxawmmy, MOL,, paboTHMKOM
M®Ll, a TakKke opraHusauusaMu, npefycMOTpPeHHbIMM 4acTbio 1.1 cTatbn 16
depfepasibHOro 3akoHa No 210-®d3, uam ux paboTHWKaMu B Cyf, B MOPALKE U
CPOKMW, YCTaHOB/IEHHbIE 3aKOHOAATENNIbCTBOM Poccuiickoin deaepaumu.

MpaBo 3adBMTeNnss Ha MOJly4YeHUe MHGpopmMauum W [AOKYMEHTOB,
Heo6XoAMMbIX A1 060CHOBaHMA 1 PACCMOTPEHMSA Xasi00bI

5.23. 3aaBUTeNM MMEHT NpaBo 06paTUTLCA B AgMUHUCTpauuto, M®PLL, a
TaKXe opraHumsauuio, NpefycMOTPeHHYH 4acTbio 1.1 cTtaTbm 16 PefepanbHOro
3akoHa No 210-d3, 3a nonyyeHWeM MHHOOPMaUUN U LOKYMEHTOB, HEOOXOANMBIX
Ans 060CHOBaHMS U PAaCcCMOTPEHUSA >Kanobbl B MUCbMEHHOW hopMe Mo nouTe, ¢
MCNoNb30BaHNEM WH(OPMaLMOHHO-TENIEKOMMYHUKALNOHHOW CeTU «IHTEPHET»,
ouumasbHoro  camta  AAMUHACTpauMn,  ojmumanbHoro  canta MOL,
(hefilepanibHOM FOCYAAPCTBEHHOW WMH(OPMALMOHHON cucTeMbl «EAMHBIA nopTan
rOCYAApCTBEHHbIX WU MyHUUMMANbHbIX  ycnyr  (QyHKumin)»,  TopTana
roCYAapCTBEHHbIX WM MyHUUMNaNbHbIX Yycnyr (hyHKumnin) Omckoi obnactu, a
TakxXe npu IMYHOM Nnpureme 3asaBUTENS.

Cnocobbl  MH(GOPMUPOBaHWA  3asBUTENE O MNOpAAKe nojayuv U
PacCMOTPEHNSA XKanoobl

5.24. iHthopmMauuio 0 nopsiake nofayn v pacCMOTPEHNA XKaslo0bl 3asBUTeNN
MOryT MOMYy4UTb HA WHMOPMALMOHHbLIX CTEHAAX Pacro/iOKEHHbIX B MeCcTax
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npefocTaBneHNss MyHUUUNANbHOW YCYru HernocpeACcTBEHHO B AAMUHUCTpaLMK,
Ha oguuuanbHOM cante AgMuHMUCTpauun, B M®L, a Takke opraHusayumu,
npeaycMOTPEHHOM YacTbto 1.1 cTatbu 16 PefepanbHOro 3akoHa No 210-d3, B
(hefilepanibHOM rocyAapCTBEHHON MH(OPMaLMOHHON cucTeMe «EAWHBIA nopTa
FOCYAapCTBEHHbIX U MyHUUMNaNbHLIX — ycnyr (hyHKumin)», Ha [opTane
roCYfapCTBEHHbIX WM  MyHUUMNaNbHbIX ycnyr (tyHKumin) OMCcKoi 06nacTu.


https://pravo-search.minjust.ru/bigs/showDocument.html?id=BBA0BFB1-06C7-4E50-A8D3-FE1045784BF1

IIpniaoxenne 1

K aIMUHUCTPATHBHOMY perjaMeHTy
NPeJ0CTABJICHUA MyHUIMNIAJLHON YCIyTH
«Bb11aua cnpaBok 00 HCIOJIB30BAHUU
MEeYHOI0 OTOIVICHHS, TA30BOI0 OTOIJICHHD)

"naBe KpaCHOOKTSOPbLCKOrO CEMIbCKOro NoCeNeHus
UepnakCcKoro MyHMLMNanbLHOro paioHa
OMcKoii 06nacTu

(PUNO 3asBUTENA NN NPeLCTaBUTENS
3asBUTENS, PEKBU3UTBI JOBEPEHHOCTK)

(nacnopTHbIe faHHbIE)

(nouToBbIi agpec)

(Homep TenegoHa 1St CBA3W C 3asBUTENEM UM
MnpeAcTaBUTENEM 3asBUTENS)

3ASBJIEHUE
0 Bblj1a4e CIIPABKHU 0 HAJTMYHUHU NIEYHOI'0 OTOIJICHUS, I'A30BOr'0 OTOIICHUSA

Mpowy Bac npeaocTaBUTb CNPaBKy O HaAMYMKM MEYHOrO OTOM/EHWS, Fa30BOro
oTonNeHUs (yKasaTb HY>XXHOE) B XKW/IOM NMOMELLEHWI, PacroNOXXeHHOM MO aapecy:

(agpec >knnoro nomeLLeHus)
K 3asB/1eHUIO NpuiaratoTcs cneaytoume JOKYMeHTbI:
1.
2.

HacTosilmM noATBep)KAald [0CTOBEPHOCTb YKa3aHHbIX B 3asBNEHWM  CBEAEHUIA,
npunaraeMbix K HEMY JOKYMEHTOB.

(noanvce) (®V0)

« » 20 r
HaCTOFlLUIMM 3adaBIeHNEM 4,

(thammnina, nms, 0TYECTBO)

B COOTBETCTBUM C DefepasibHbIM 3aKOHOM OT 27 uona 2006 roga Ne 152-®3 "O
MepCcoHa/bHbIX AaHHbIX" [ak0 cornacve Ha 006paboTKy MpefocTaB/ieHHbIX MePCOHANbHbIX
[@HHbIX, B TOM 4uC/e aBTOMATU3MPOBAHHYKD B aAMUHUCTPauuyM KpacHOOKTA6PLCKOro
CeNbCKOro rnocesieHns Yepnakckoro MyHULMNanbHOro parioHa OMCKoii 061acTu.

(noanuce) (®U10)

« » 20 r



http://pravo-search.minjust.ru:8080/bigs/showDocument.html?id=0A02E7AB-81DC-427B-9BB7-ABFB1E14BDF3
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BblgaHa

IIpniaoxenne 2
K aIMUHUCTPATHBHOMY
perjaMeHTy NpeAoCTABJICHUS

MYHMUIMIAIbHO yciayru «Bbiiaua cnpaBok
00 MCNoIb30BAHUH NEYHOI'0 OTOINJICHHM,

CITPABKA

ra3oBoro OTomnJcHus»

wramn adMMHNCTPaLnin

3aperucTpuposaHHomy (oi4) Mo azapecy:

(P.1.0., rog poxaeHuns)

(agpec perucTpauyy No MeCTy XKMTeNbCTBA)

(nacrnopT HOMep, cepus, KeM 1 Korfa BblfaH)
B TOM, YTO XXW/IO/ AOM (NMOMELLEHME, YaCTb XXMIOro 4oMa, KBapTMpa), PacnonoXeHHbI (as) no

agpecy:

o6LLel niowanbo KB. M, XXW/OI Nnowaabto KB. M

nveert

(neyHoe oTONNEHME, ra30BOE OTOM/EHNE)

CnpaBka BblfjaHa Ha OCHOBaHWN:
3asB/1eHnA

or" " 20 r.

TEXHNYECKOT O nacnopTa AomMoBrageHnA

(yKa3aTb KakvM OpraHoMm BblJaH)

aKTa 06cneloBaHNs KOMUCCKM OT ™

20 r. Ne

CnpaBKa [jaHa 4ns npeacTaBneHuns

Cneuwnanuct

(HanmeHoBaHWe opraHu13saLmmn)

(nognuce)

M.n.

(pacLumdpoBka)



ITpnaoxenne 3

K aIMMHHCTPATUBHOMY

perjiaMeHTy npeaocTaBjJIeHus
MYHUIMIIATBHOH ycJayru «Beigaua
CIPABOK 00 MCIO/Ib30BaHUH IIEYHOTO
OTOILJICHHS, FA30BOI'0 OTOIJICHHSD)

BJIOK-CXEMA
Npe10CTABJIEHUS] MyHUIMNAJIBHON yCJIYTH
«BbI1aua cnpaBok 00 HCNOJIL30BAHUH NEYHOI0 OTOIJIEHHS, TA30BOI0 OTOIJIEHHD)

MprieM 1 perucTpaLys 3asBieHrs U NPUNOXKEHHBIX K HEMY [JOKYMEHTOB

PacCMOTpeHME 1 MpPOBEpPKA MPEACTAaBNEHHbIX [OKYMEHTOB, TMPUHSATVAE PELUeHNs O
NpefoCTaBNEHUN  MYHULMMANbHOW  ycnyrn nm6o 06 OTKase B NPeAoCTaBNeHWU
MYHULIMNANbHON yCnyriu

dOopMI1POBaHMe U HampaBieHUe MEeXBEAOMCTBEHHbIX 3anpoCoB B OpraHbl (OpraHu3auuu),
yuacTBYOLLME B NPEAOCTaBNEHNN MyHULMNANLHON YCYT W

MoaroToBKa cnpaBKu 06 1CMo/b30BaHNM NEYHOro OTOMNJIEHWNSA, Fa30BOr0 OTOMN/IEHMNS

Bblgaya (HanpasneHWe) 3adBUTENIO pe3y/bTaTa NpeaocTaBleHns MyHULMNaIbHOM YCNyri




